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. OCHOBbI

B 3TOM pyKOBOJCTBE MIPUMEHSIETCS TEPMUH "CITyIIaTesin” 1uis 0003HAaUEHUS BCEX
00yJaeMbIX, BHE 3aBUCHUMOCTH OT BO3pacTa.
Tpu cocrapisgiomue 00yJ4eHNsA HA KOMIIBIOTEPHBIX Kypcax:

cTparerus KoMmiboTepHoro neHTpa (cM. L) 11);
6aza (cwm. 4 IID);
npernogasareib (eM. B TV).

L1 1. CTPATErng KOMNbIOTEPHOIO LLEHTPA

# 11,

# 11,

1. Muccusa
"KoMIBIOTEpHBIE KYPCHI - 3TO IOM JJISI CITYLIATEIei: CIo1a IIPUXOIST 3a 3HAHU -
SIMU, Clofa oOpalaoTcs 3a MOAAEe PXKKOI IT0 OKOHUYaHUU KYpCOB."

2. MpoTnBOopeune uene n orpaHNYeHUm

¢ 11.2.1. ITocTaHoBKa Mp0O.JIeMbI

vV VVVYV V

Ieab caymarens: mpruoOpecTy 3HaHUSI Y HABBIKU TSI MCTIOJIb30BAHMSI UX B TPY-
JIOBOI 11 y4eOHOI 1eITEIbHOCTH.

3atpatbl O CTOPOHDI CaymaTesi: GrHAHCOBbIC, BDEMEHHBIE, SMOLIMOHATbHbIC.
®unaHch 1 BpeMs. [1oka ciyiaTesb CUIMT B ayIUTOPHH, TO TPATSITCS €T0 ICHBIH,
BpeMsi. MHorue Obl C yIOBOJBCTBUEM 3a T€ K€ IEHBIU U B TO XK€ BPeMSI CXOAU-
JIM Ha KOHLIEPT MonyjsipHoro nesiua. [Ipumep: po3naHHbie METOAUYECKHE YKa-
3aHMS JoMa uuTaeT rmopsnka 30% ciryiiaresneii, ocTaJlbHbIE He HAXOISAT BpeMe-
HHU.

Komrmrekcsl. MHOTUM (110 40% ntoneii) CBOMCTBEHHBI pa3HbIC CTPaXy, KOMII-
JIEKChI COOCTBEHHOI HECOCTOSITEIbHOCTH

» "SI coBceM cepblii U BCe 3TO YBUAST".

» " yero-HuOyIb CI0MAl0, a TOTOM MEHS 3aCTaBST BCIO XKU3Hb IJIATUTh".

» 'S He cMoTry HayuuTbhcs paboTaTh C KOMITbIOTEPOM".

» "lIpenomaBaresb MEHS OMSATHh 0030BET KAJKUM 0€3MO3IJIbIM I03epOM' I MOI
cocell 3aBTpa paccKaxeT 00 5TOM B LIKoJIe".

» " He cMory clesiaThb CaMOCTOSITeNIbHYI0 paboTy, 3a4eM $1 TOJILKO MOoLIes Ha
9TU KypChl'".

< 11.2.2. Pemenune npo0;1eMbl NPOTHBOPEYHS IieJieii U OrpaHHYEHHIA

Hukakoro JIMIIHEro WM yCTAPEBIIEr0 MATEPHAJIA He JOJLKHO IMPENoJaBaThC, 0/1b32
OT 3aHATHS J0JDKHA ObITh BUIHA HA 3aHATHH, a HEe Yepe3 MHOro JieT. YeaoBeuec-
KM MO3T CIIOCOOEH 3alIOMUHATh U, COOTBETCTBEHHO, OIIEPUPOBATh TOJLKO C
TEM MaT€puajioM, KOTOpHﬁ OH MOXET NPUMCEHUTD JId pCIICHUA CBOUX IIPO-
osem. Eciim Bel "TTokasbiBaeTe" 3a 3aHSATHE HECKOIBKO IMporpaMm: "Bot Word -
B HEM IeUaTaloT TeKCTHI, BOT Excel - B HEM menaloT pacy€Thl”, TO YeJIOBEK 3aI10-
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MHWHAaET IS ce0sT, YTO "KOMIIBIOTEP HETIoXas IITyKa, TOJhKO HY>XKHO HaHSTh
KOTO-TO, KTO CMOXET C HUM paboTaTh".

He nyxno yuurbp NC. Mepapxudeckas CTpyKTypa AMCKa CIO0XHA IS TTOJIh30Ba-
Tene HadaubHOro ypoBH:. [logxoauTts K Hell Hago J0Jro (KeJaTeabHO, YTOObI
YeJIOBEK HECKOJBKO JIET PAKTUIECKHN OTPabOTaI U TOJIBKO TTOTOM ITBITAThCS
yuuth NC-110006H01 06010uKe). Eciiu mpocto 3arpy3uts NC u ckazats: "Clie-
Bay Hac guck C... u cripaBa guck C. [TousitHo?" To BaMm KUBHYT B OTBET M MO3T
BBIKJTIOUAT, TIEPEeCTaHyT 3aIIOMUHATh.

He nyxH0 0030poB H AemoHcTpanuii. Eciti Bel moka3eiBaeTe KaKylo-TO IPO-
rpaMMy 3a OJHO 3aHSTHE Y ITIOTOM He IIPOBOINTE TTOJTHOLIEHHYIO CAMOCTOSITEITb-
HYIO paboTYy, TO 3TO 3aHSITUE MOXHO HAa3BaTh "AEMOHCTpaLeil (DYHKIIMOHAIb-
HBIX Bo3MoxkHocTelt". Eciiu Bel paboTraeTe Ha BeicTaBke "KomTtek - XXXX", TO
BCE€ HOPMAaJTbHO, HO HAa KOMITBIOTE PHBIX Kypcax BaMm 3Toro He IIpoCTSIT, a BceM
3HAKOMBIM TIepelaayT, YTO "TIOTPATUIN BpeMsI M IeHBIM 3ps .

Ecnu Bel pa3bupaeTe mpakTUUecKyro 3agadky, HallpuMep, Kak co31aTh TAOJIUIKY
¢ cOOCTBEHHEBIM pe3iome (CM. 3 CaMOCTOSITENIbHYIO padOTy KHUTHY “YuuTtech pa-
0oTaTh Ha KOMITbIOTEpE ), TO MO3T XBaTaeTCs 3a IIOHSTHOE, pa30MpaeTcs C HO-
BBIM M YEJIOBEK YXOIUT TOMO TOBOJBHBIM.

Hano cTporo knaccuuuupoBaTh rpynimbl 0 THIAM.

y» JIn60 Bl yuute 6a30BOMYy Kypcy (IToab3oBaTesieil Ha4yaJbHOIO YPOBHSI), - TOT'-
na Bbl yuurte ux nepxatb MaHUMYJISITOP TUIA “MbIIIb”, HAXKUMAaTbh Ha KJIaBU-
III1, TTOTOM PaboTaTh C AMCKETKOM (CM. Hallle 00bsIBIeHUE 0 Habope rpynn "ba-
30Bble HABBIKM PA0OThl HA KOMIIbIOTEPE"), MTOKa3bIBA€TE UM OCHOBY PaOOTHI C
TabnuuaMu. O6s13aTeIbHO MTOKa3bIBaeTe MPUEMbl pabOThI € rpahMuecKUM O0BbEK-
TOM.

» Ecau Bl yBepeHbI B 0a30BbIX 3HAHUSIX, TO MOXKeTe ceOe mo3BoiuTh Excel, Internet
(cM. Halle 0ObsiBIeHUE 0 Habope rpymi "KBaauduunpoBaHHBIN MOJb30BaTeNb").
To ecTb yunTe KBaIuGUIUPOBAHHbBIX MOJIb30BaTECH.

» Ecnu yenoBek 3HaKOM ¢ 6a30BBIM KYPCOM U UMEET CKJIOHHOCTD K rpaduke, TO
€ro MOXHO YYUTh IO HAIPaBJIEHUIO "KOMITbIOTepHas Tpaduka".

» Eciu yenoBek 3HAKOM ¢ KYpCOM KBIM(PUIIMPOBAHHOTO MOJb30BaTEsI U MeU-
TaeT co3naBaTh cailTel MHTEpHET, TO €ro MOXHO YUUThb Kypcy "BeO-au3aiiH".

» Ilpu yBepeHHOCTH, YTO MOJb30BATEb 3HAKOM C KypCOM KBAJIM(DUIIMPOBAHHO-
r'0 MOJIb30BaTe s (M CITIOCOOEH CaMOCTOSITEIbHO UTO-TO JIeJ1aTh) MOXHO YUUTh
CUCTEeMHOMY aAMUHUCTPUPOBAHUIO HAYaJIbHOIO YPOBHS (B Ipeaeaax cOopku
KOMIIbIOTEPA U3 KOMILIEKTYIoIuUX U ycTaHoBKU Windows 98 u M S Office).

» Ilpu yBepeHHOCTH, YTO MOJb30BATEIb OCBOUI CUCTEMHOE aAMUHUCTPUPOBA-
HUeE, 1 OH “BJIIOOUJICSA” B KOMIIBIOTEDP, €T0 MOXXHO YYUTh IIPOrPAMMUPOBAHMUIO,
B ToM unciie CYBJI-nmporpaMMupoBaHUIO.

Henb3s noab3oBaTesieil HAUaJIbLHOTO YPOBHSI HAYYUTh TpOrpaMMUpOBaHuio. B
TOM YHCJIe OYEHb TSKEJI0 U 0e3pe3ybTaTHO MPOXOAST 3aHATUS Mo Access'y.
JIn6o nx Hy>)KHO MPOBOAUTH B KoJIMUecTBe 0K0J10 120 yacoB, 1100 HEe POBO-
JIIUTH BOOOIIIE.

MakcumMyM cOTpOBOKAEHHS TOTO MAaTepHalia, KOTOPbIii mpenoaaeTcs:

» O0s3aTeIbHO HYXKHO BKJIIOYaTh B LIeHY MeToanueckue ykazaHusi. Eciu Bol He
BKJIIOUMTE KHUTY B LIEHY, a JINIIIh peKOMEHIyeTe e€ 15T mpruobdpeTeHust, To 50%
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JIIOAEH He HaliIyT BpeMEHU, >KeJTaHWSI WK ICHET, YTOOBI € mpuodpectu. B utore
Te, KTO KYITUT KHUTY OyIyT TOHMMATh IIpernopaBaTesisi B HECKOJIBKO pa3 OBICT-
pee SKOHOMHBIX. BecTu 3aHSATHS CTaHET HEBO3MOXKHO.

Ha KxoMTIBI0TepHBIX Kypcax He CTOMT MCTI0Ib30BaTh HECTIEIMATN3NPOBAHHYIO
nmTeparypy. EmnHcTBeHHAs, M3BECTHAs MHE, KHUTA, KOTOpas pa3pabaThiBajiach
CTIEIIMANIBHO O KOMMEPUYECKHIE KOMITBIOTEPHBIE KyPCHI - "YuuTech paboTath
Ha KOMITbloTepe".

MeTtoanuecKkue yKa3aHUs UCITOJIb3yeMbIe TIpETIoaBaTesieM Il BeAeHUs Kypca
TOJIKHBI OBITh TOYHO TAKMMM Xe, KaK BbIIaBaeMble caymaTeasiM. Bo-TiepBeIx
9TO MOBHIIIAET TOBEPUE CIyIIATeIei K BRIIAHHOMY MaTepHaty, BO-BTOPBIX BCe
WHCTPYKIIMU TaBaeMBbIe IPETIoAaBTeIeM OIMPAIOTCS Ha TY 3K€ OCHOBY, KOTOPYIO
BUIAT repea codoit cayiarenu. [Tpu aTom ciiylaresiu MOTyT AeiaTh TpuMeya-
HUS B CBOMX METOANYECKNX YKA3aHUSIX, BBIIEISITh HanboJiee BaXKHOE.

Hamo “BBITOXUTHECSA” , 9TOOBI HAYINTH YessoBeka. ®passwl Tuma "Yuraiite KHM-
Ty, TaM BCe HAITMCaHO" He MOKHBI TPOM3HOCUTHCS Ha KOMMEPUEeCKIX Kypcax.
IIpenomaBaresnb He JOJDKEH HU KyIa TOPOIUTHCS (Ha 00e, Ha ITOe3/1), Ha CKOJIBKO
OBI eMy He TIPUIIJIOCH 3a7iepKaThCsI TTOCIIe 3aHSTUI OH JOJIKEH CYUTATh 3TO T10-
JIOXXKUTETbHBIM Pe3yJAbTaTOM, TO €CTh €My YIAJIOCh 3aMHTEPECOBATh CIIyIIATe-
JIE MaTEPUATIOM.

3. OGweHue COTPYAHUKOB PUPMbI C KJIMEHTaMM

¢y 11.3.1. OTBeTHI Ha CTAHAAPTHbIE BONPOCHI

>

>

“Bbl Bcex cnocoOHbI HayuuTh?” Ecu yejloBeKa BBIHYAMIN K HAM TIPUNTH, TO
pe3yabTaT Mbl HE TApaHTUPYEM.

“¥Y Bac e111€¢ MOXHO 3anucaTbes B Tpyriny?” B oTy IpyInbl Mbl 3alMCbIBaEM B
“pe3epB”. Pe3epB 03HavYaeT, YTO HEKOTOPHIE M3 3aIIMCABIINXCS B OCHOBHOI CO-
CTaB B MOCJETHUN MOMEHT TIePEBOAITCS B APYTrUe TPYMIThI, Ye3KAlOT B KOM-
MaHIUPpOBKU. Kak mpaBuiio, B TOCAeTHMI IeHb TTepe 3aITyCKOM TPYIIITHI MU B
MOMEHT 3aIlycka MecTa ocBoOoxaatoTcs. laxe ecau mbl Bam He ycnieem nepe-
3BOHUTH, MOAXOAUTE K Hauary 3aHsTus. BepositHocTh monaganus 6oiiee 90%.

“MHe HY>XHO TOJIbKO HayuUTbhCsl ObICTPO MevaTtaTh. CKOJIbKO 3T0 cTouT?” Eciu
Bam Hy>XXHO HayuyuThCs “TmedyaTarh’ TEKCT, OUYeBUIHO BaM HY>XKHO Hay4YMThCS
elleé U coxpaHsaTh ero. OUeBUIHO, UTO TEKCT MPUAETCS ellIE U TTEPEHOCUTD C
KOMIIbIOTE€pA HAa KOMITBIOTEP, a 3HAUUT HYKHO €l11€ ¥ YMeCTb paboTaTh C IUCKE-
toit B Windows. Eciiu Bam nmomnanércst 60bl10i yxKe pactiedaTaHHbI TEKCT, TO
€ro Hy>XXHO YMeTh He HabupaTb BpyuHY10, a BBOAUTH CO CKaHepa, YToObl 3a Bac
ero HabOpaJ KoMmbioTep, a 3To IIporpamMma FineReader, KoTopast BXOOAMT B HaIll
0a3zoBblii Kypc. Ecim Bel HaOpaau 00111101 TEKCT, TO IJISI KOITMPOBAHMS C KOM-
MblOTepa Ha KOMIIBIOTEP €70 HYXKHO elll€ M apXUBUPOBaTh, a 3TO MporpaMma
WinRAR u3 Hameit 6a3oBoit yactu. O4eBUIHO, UTO B TEKCTE OyAYT TaOIULIbI,
CXEMBI, X HY>KHO YMETh T00aBISTh B JIOKYMEHT, a 3TO BECh TEKCTOBBIN peaak-
Top Word, KOoTopbIii BXOIUT B Hallly 0a3oByio yacTb. K Tomy xxe Bbl xoTute
HaOMpaThb TEKCT C MPUEMJIEMOI CKOPOCTbHIO, a 3HAUUT HY>KHO OYyJeT MmoceliaTh
Halllu OecIiJIaTHbIe TOMOJHUTEIbHbIEC 3aHSTUS, KOJIMYECTBO KOTOPBIX HETUMHU-
TUPOBAHHO, eciv Bbl yuntech Ha Halleii 0a30BOI YaCTU Kypca.

B.B. MaxpuH, 3 maa 2003 roga



Bepcua 3.0 5

» “Ilouemyy KoHKypeHTOB aeuieBie?” To, ueMy Mbl yuuM 3a 123 yaca 1jitoc He-
JIMMUATUPOBAHHOE KOJMYECTBO OECIIJIATHBIX TOTTOJHUTEIbHBIX 3aHITUNA Y HUX
3aHuMaeTt 40 yacoB. [Ipu 5ToM y Hac HUYEro He 3aMKUChIBAIOT, BCE YK€ U3aHO
KHUTOM, a y HUX e1I€ U Ha 3alUCh TpaTucsl BpeMs. OHU He KOHKYPEHTHI, a Mpo-
M3BOJIUTENIN “cypporara”.

» “Pacckaxute o cBoux Kypcax.” Bo nepBbIx aapec:.... MOXHO NpUTH B 110001
neHb ¢ 8445 10 21415 1 cBoMMM I1a3aMu BCE yBUNIETh, 3aJ1aTh BOIIPOCHI, TTOJIU -
cTaTh MeToandyeckuii Matepuana. OcHoBHas yuyeOHas mporpamma — “ba3oBbie
HaBBIKU pabOThI Ha KomnbioTepe”. B Heé Bxoasat: Windows, Word, rpaduka n
o00wekThl MS Office, WinRAR, FineReader. To ecTb B 6a30BbIe HAaBBIKM BXOIST
YMEHUSI: CO3aTh JOKYMEHT, Ha0paTh TEKCT, 0(hOPMUTH, 100ABUTH TAOJIHUILY, CXEMY,
pacriedyaTaTb, CKOITMPOBATh C KOMITbIOTEPA Ha KOMIIbIOTEP, OTCKAHUPOBATh, ap-
XWBUPOBATH JOKYMEHTHI. ba3oBasi 4acTh paccuMTaHa Ha JIIOJieli paHee He 3Ha-
KOMBIX C KOMIBIOTEPOM UJIM HE UMEIOIIIMX I0OCTATOYHOTO OIbITa PA0OTHI C HUM.
BonbmHCTBO TpyII 6a30BOM YaCTH BHOCST IBE OIUIATHI IO pyOJIeii: mepBast
orjiaTa Ha IIEpBOM 3aHSITUU cpa3y IIOCJIe HEro (4To “KoTa B MEIIKE HE ITOKY-
naTth”’), BTopas - B cepeanHe odyueHus. Eciu 3aHsATUS mocelath S pa3 B Helle-
JI10, TO JUTUTEJIbHOCTb OOYUYEeHU S OJUH MeCSI1l, €C/ii 3 pa3a B HEAE0, TO MOJTO-
paMecsla, eciiu 2 pa3a B HeJleJio, TO IBa C MOJIOBUHO. B 1IeHy BXOAUT KHUTA C
MOJHBIM KOHCITIEKTOM TOT'0, YTO TOBOPUT IperiojaBaTeib, TO €CTh HE TPATUTCS
BpeM$I Ha 3alIUCh. YUaTcs M0 OJHOMY UeJIOBEKY 3a KOMITbIoTepoM. Bpemsi 3aHs1-
s ¢ 8445 po 11400, ... bauxkaiimas rpyrmna, Ha KOTOPYIO €CTh MECTa HauMHaeT
3aHUMAaThCA. ..

» “4 xouy 3aHMUMATLCS UHAMBUAYaNbHO . 3aueM? rpymnmnoBoe oOy4yeHHe y Hac
oTpaboTtaHo rogamu. Eciau npernogaBaTesb JOJXKEH J1aTh KaKyl0-TO MHCTPYK-
11110, TO OH €€ JacT BHE 3aBUCUMOCTU OT TOTrO, OyIeT OH YUYUTb OJTHOIO WUJIU
HECKOJIbKMX YesoBeK. Eciu HYy>XHO caeiaTh KaKoe-TO MOsICHEHUE, TO OH ero
caenaet. To ecTh 3aHsATHE JEKIIMOHHOTO THMA KaK B TPYIIIOBOM, TaK U B UHAM -
BUAYaJIbHOM UCMOJHEHUHN aOCOMIOTHO OnMHaKoBO. Eciiu ciryiiaTesib BbITOIHS -
€T CaMOCTOSITEJIbHYIO pabOTy, TO B KHUI'€ HAITMCAHO UTO JeJiaTh. Bbl Aenaete u
KOHCYJIBTUpPYeTeCh. TO eCTh Ka4eCTBO BJIIOOOM Cydae rapaHTUPOBAHHO, a TUIaTUTh
MpernoaaBaTeIto 9KCTpa-Kiaacca 3a YaCTHbIC 3aHATUSI HaJlo MHOTO, B pa3bl 60J1b-
111e, YeM 3a Tpy1iy.

» “Kakoii y Bac pasmep rpynmnsl”. YTpeHHUE IpyINbl y HAC, Kak MpaBUIo, Ma-
JNeHbkue — 4-5 yenoBek. JITHeBHBIe — oKos10 10 yenoBek. BeuepHue - Kak npa-
BUJIO YXOMST C aHIIJIAarOM U JOXOJAT 10 18 yesoBek.

» MHe KaxeTcs, 4To 51 MOTy cpasy 3aHUMaThes KypcoM “KBanuduiimpoBaHHOTO
noJsib3oBatest”. Ilpuesxkaiite K HaMm, MOJUCTATe METOAMYECKUI MaTepual,
MOMPOCUTE AEXKYPHOTO MperoaaBaTess olleHUTh Bamu 3HaHus (310 6ecrart-
HO), Ha MecTe BCE OyIeT BUIHO, XOTS HaIll OIBIT ITOKa3bIBaeT, 4To 80% toneii
ce0s IepeolieHUBAIOT.

¢ 11.3.2. IlepBas BcTpeua J0G0ro COTPYAHMKA (PUPMBI ¢ KJIHEHTOM
Bce corpynHuky (pupMBbl BHE 3aBUCUMOCTH OT MX 00sI3aHHOCTE, paHTa T0JIXK-
HBI OTpaboTaTh GUPMEHHBIN OPOCOK HAaBCTPEUY CO CI0BaMM “3IpaBCTBYiiTE!
Yem Bam nmomoun?”.

B.B. MaxpwuH, 3 maa 2003 roga
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Bricokasi cKOpOCTh peaklliy Ha KJIMEHTA HEe 03HAYaeT MOTEPIO0 JOCTOMHCTBA
coTpyaHUKOM. COTpPYAHHK T0JIZKEH OBITH:

» KOMIIETEHTEH ([J1s1 9TOro MPUAETCS MEePpUAUIYECKU MPOBOAUTH OOYyUeHMs, 1a-
BaTb y4aCTBOBATh B BEJCHNUM 3aHATUI TEXHUIECKOMY TTepCOHAITY);

> OCBEIOMJIEH 000 BCEX OCHOBHBIX BOIIpOcax Habopa rpymil (sl 3TOro npuaeTcs
caenaTh 3Ty MHGOPMAIIUIO TMHAMWYECKH TOCTYITHOM 71 BCeX, HAIIPUMED Y Te-
JiepoHa MOJIOXUTh JUCTOK OyMaru ¢ KOJM4yeCTBOM CBOOOIHBIX MECT B IpyIl-
nax);

> OTBETCTBEHEH U LIEJICYCTPEMJIEH HAa TOMOLLB JIFOISIM (€T0 3apIuiaTa JoJKHA Ha-
MIPSIMYIO 3aBUCETH OT COOPOB IeHEeT KOMITBIOTEPHBIX KYPCOB M OH 3TO ITOJIKEH
3HATh, B OyMarax o 3a4MCJACHUH CIylIaTes st Ha o0ydyeHue 00513aTeIbHO N0KHA
OBbITh OTMETKA O TOM, KTO U3 COTPYJIHUKOB C HUM OO0111aJICS).

< 11.3.3. PyruHHas BCTpeya ¢ KJIHEHTOM
Ecnu aroau npumM paHbine BpeMeHd Ha 3aHSTHE U HET CBOOOJHOTO KOMITbIOTE-

pa, TO TOJIKHBI OBITH HECKOJIBKO CTYJIBEB IIe-TO B CTOPOHKE. DTO YMEHBIIIUT
IUIOIIAAM “HacKaJbHOM XKMBOTIMCHU ™’ Ha CTEHAX y BXoJa B (hupmy.

Bomnpocs omnatel. He corymaTtenm moJKHBI TPATUTh CBOE BpeMsI Ha BCTpedy ¢
KacCHpPOM, a IeXKYPHBII COTPYTHUK (DMPMBI TOJKEH UMETh TOCTaTOYHBIE ITOJI-
HOMOYMSI IJISI IPUHSITHS JeHeT. JleHbI'M IIPUTOTOBJICHHBIC Ha Pa3MEH JOJIKHBI
OBITH TOCTATOYHO CBEXXMMU WIIM, 110 KpaliHeil Mepe, He pBaHBIMU M HE TPSI3HbI-
MH.

¢ 11.3.4. OcHoBHOI1 HHGOPMAIIMOHHDII CAMT (PUPMBI
HasnaueHwue caiita — 1aTh MH(GOPMAIUIO OPraHU3aIIMOHHOTO TOJIKA, KOTOPYIO
IperoaaBaTe/ i IPOrOBOPUTH 3a0BIBAIOT UJIM HE MOTYT.
DTOT CaliT HOJIKEH JIETKO BBI3BIBATHLCSI, HaripuMep: JIeBoii Mblibio 110 {I1ycKk} —>
{UHbopmariusi}.
YeM MeHBIIIe 3TOT CaiiT OyaeT comepkaTh rpaduKy 1 ObICTpee IIPOTPYKATHCS,
TEM JIyyulIle.
OOBIYHO Ha 3TOM caiiTe ComepKUTCSI MHMOPMAIIUS O JOITOTHUTEIBHBIX 3aHSI-
THSIX, M3 HET'O PETUCTPUPYIOTCS ITaCTIOPTHRIC NaHHBIe ciayinaTeneii. Ha HéM na-
I0TCsI OOBSIBIICHUS O IIpoAaxe 0/y KoMmmbioTepoB. C HEro BUAYT CChIIKM Ha caii-
THI BBIITYCKHUKOB.

# 11.4. CyBeHupbl u 6ecnnaTtHble yCayru

JIroau o6oxalot nmojyyats nomapku. Jaxe ecyiu peub UAET O MEJIKMX U HEJOPO-
TUX TIpeAMETax: aBTOpydYKa, TUCKeTa, 1eJI0(haHOBBIM IMTAKeTHK, TTACTUKOBAsI TTarmka
WY TIEPBOPUPOBAHHBIN 1iegodaHoBbI (haiisl. 3agaya pyKOBOJICTBA (DUPMBIL:
ITOCTaBUTh HA 3TU MPEIMETBI COOCTBEHHYIO MapKUPOBKY. TaK BMECTO CTaHIap-
THOW HaKJIEKM Ha IUCKETY MOXHO paclieyarbiBaTh Ha caMOKJeseécs: oymare
OCHOBHBIE KOOPIMHATHI (MPMEL. Ha Takoro poma mogapku y HaC yXOIUT OKOJIO
IIBYX KOPOOOK IMCKET B HEIENIO, NeCATOK MEIIEBBIX aBTOPYYEK, TPH AeCITKa
nepdopupoBaHHbIX (haliIOB.

Kaxaplii KIIMeHT NpuUlle i B ohruc MOXKeT 3a0paTh Hall ITpaic-IUCT (= 00bsIB-
JIEHUE 0 Habope TpyII).

B.B. MaxpuH, 3 maa 2003 roga
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JI10601i ydeHUK WM BBIITYCKHUK MOXKET Hape3aTh ce0e KOMITaKT-IMCK (0ObIYHO
MbI HE IMUMUTUPYEM KOJIMYECTBO HAPE3aeMOT0) C JTIOOBIM COAEPKUMbBIM, B TOM
YUCJIe C ayIM03anucsIMU HallluX JIEKIIUA.

Haimmuy KoMnbeloTepaMu U CKaHepaMM, Halllel KOJUIeKIME KOMIAKT-AUCKOB
(B OCHOBHOM TTONYJISIPHBI pedepaThl U UTPbI) BITYCKHUKW UMEIOT MpaBo Oec-
TJIATHO TOJIb30BaThCsl HEOTPAaHUUYEHHOE BpeMmsi.

Oxkouto 30% cayuiaTeseii INIAHUPYIOT B OJIMKaiiiee BpeMsl KYIIUTh KOMITbIOTED.
Cognaiite cipaBOYHUK (DUPM-MPOAABIIOB KOMITBIOTEPHOU TEXHUKU CBOETO TO-
pona. ITomecTuTe ero Ha OCHOBHOU MH(MOPMALIMOHHbBIN CAUT GUPMBbI BMECTE C
TesiehOHAMU HECKOJIbKUX Ha/IEXKHBIX CTIELIMAJIMCTOB, 3aHUMAIOIIUXCS KOHCYJIb-
TalUUSIMU TIPU TTOKYINKe TeXHUKHU U YCTAaHOBKE Ha HEE TporpaMMHOTI0 obecrie-
YeHUS.

# 11.5. KondpnukrtHaa cutyauumsa
M3penka cayiiareab 0OT3aHUMAaBIIMCh HECKOJIbKO 3aHSATUI ucue3aeT. Eciu ciy-
1atesb 0€3 NpeaynpexxaeHus He MPUXOIUT Ha 6ojiee yeM ABa 3aHITUS, TO He-
00X0IMMO MEPE3BOHUTH €MY, TIPELTOKUTL BpEMsI, KOra OH MOXKET PUMTU (3TO
npsiMasi 00s13aHHOCTh IperogaBaTesis).
MHorue 13 HepaauBbIX CaylIaTeNell MOsBISIOTCS CIYCTS JJIUTEIbHbINA CPOK U
TpeOYIOT 3amnjadyeHHble IeHbI'M 00paTHO. JInbo (pupMa BepHET ACHBIU, yAEP-
>KaB CTOMMOCTb METOAMYECKUX IMTOCOOUI U MPOBEAESHHBIX 3aHSATUI, TMOO CO-
HIJIETCS HA 3aKII0YEHBIN MTPU MOCTYTIJIEHUU TOTOBOP 1 HE BEPHET. DTO 3aBUCUT
TOJIKO OT BHYTPEHHUX MPaBUJI (DUPMBI.
Ecnu yenoBexk oT3aHUMAJICS, HO MaTepuasl He YCBOWJI, TO HEOOXOAMMO MpUTIJIa-
CUTb €r0 OT3aHUMAThCS e1IE OAUH pa3 C Apyroii rpynmnoii. MoxHo naxe Bo Bpe-
M1 00y4YeHUs BBIIBUTH MTPOOJIEMY M 1aTh YEJIOBEKY BO3MOXKHOCTb 3aHUMAThCS B
NBYX MapasjeabHbIX IPYITHaXx.

# 11.6. MpowaHue bnpmbl ¢ rpynnon

KonTtpoabsHoii padoToii 1mociie 6a30Boii YacTH Kypca TOJIKEH OBITh MPaiic-JIUCT
GbUpMBbI C yKazaHWEM BCEX TPOUYMX HalpaBIeHU I 00OyUYeHUs.
B xaxxgoe cBUIeTeIbCTBO 00 OKOHYAHUM 00y4YeHUsI, BeIIaBaeMoe (hMpMOii BKJIa-
IBpIBaeTCs HeOombIoit (1/4 or A4) mrucTodex 3a1aMUHUPOBAHHOM Oymaru (BKJIa-
NIbIII B CBUIETENbCTBO, TAKME BKIIAABIIIN 1€JAI0OTCS C UCTIOJb30BaHUEM aBTO-
ciusgHus Word nmpu reHepaliuyi CBUIETEIbCTB) CO CIEAYIOIIUM TEKCTOM:

Y JIMYHOE OOpallleHue K NOJTYYMBILIEMY C YKAa3aHUEM IMTOJHOTO UMEHU U (hamMu-
JINN;

> OOBSICHEHUE TOTO, YTO BBIITYCKHUKHU MOTYT ITOCEIIATh JOMOJHUTEIbHBIE 3aHSI-
TUSI CKOJIb YTOJHO 10JT0 (04YeHb HEMHOTO JIt0JIelt 3TUM BOCTIOJIb3YeTCs, 60JIb-
LIMHCTBO MPUAYT BCETO HECKOJIBKO pa3, Koraa OyaeT B AeCTBUTEIbHOCTH HYXXKHO,
Ho Baiiu resedoHbl OyayT XpaHUTh M 1aBaTh APY3bsIM);

Y pacckas 0 TOM, KaKue el KypChl MPENoJaloTCsl B 3TOM LIEHTPE;

Y OO€LIaHue TOTO, YTO BBIITYCKHUKU MOTYT OOPATUTHCS C BCTABLUIUMU MEPE] HUMU
BOIIPOCAMM, 3aTPYAHEHUSIMU;

Y YKa3bIBAETCs apec U TeaedOH (PUPMbL, UMSI U OTYECTBO AAMUHUACTPATOPA, TUUHAST
MOJAIUCH OTBETCTBEHHOIO 3a KOMIIbIOTEPHbBIE KyPCHI (ITeYaTh HEe HYXKHBI, TaK
KaK BKJIaAbII He (hopMasibHasi bymara).

B.B. MaxpwuH, 3 maa 2003 roga
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L1 1. BASA

# Ill.1. BbiGOp MecTa
OCHOBHOI1 BONPOC MpPHU OpraHM3aluy KOMIIBIOTEPHBIX KYPCOB — 3TO BHIOOD Me-
cra. Oxojo 30% ciyiiareseii BbIOepyT Baiu Kypchl He moToMy, uTo Bl xopo-
1110 YYUTE, a MOTOMY, YTO Bbl HaxoauTech 6J11M3KO0 OT ux AoMa. To ecTh 3aaHue,
B KOTOPOM Pa3MelleHbl KOMITbIOTEPHBIE KYPChl JOJKHO HEMOCPEACTBEHHO MPU-
MbIKATh K 00OJIbLIOMY KUJIOMY MAaCCHUBY.
KenareabHo, 4TOOBI ¢ OiMXKaiiei K Bammm KypcaM oCTaHOBKM OOIIIECTBEH-
HOIr0 TpaHCOOPTa MOXHO OBLJIO OBICTPO 100PAThCH €11¢ KAK MUHUMYM B OTHY
yacTh ropoja.
Okouo 10% caymareseil Ipue3XaroT Ha COOCTBEHHBIX aBTOMOOMJISIX MM MX
MPUBO3SIT U YBO34T. Hy>XHbBI yTOOHBIE MOABE3/AbI, ABTOCTOSIHKH, PACIIOJIOXKEH -
HbI€ TOOJIU30CTHU.
70% caymaresneit — nambl. iM BaxkHo 6Ge30macHO BO3BpaIlaThCs C KYPCOB BbI-
XOJISl U3 3JaHMS Cpa3y Ha OCBELIEHHYIO YIIUILY.
80% Bamux ciayiaTteneii OyayT UCIBITBIBaTh IMCKOMMOPT, €CIU UM IIPUIETCS
MOJHMUMATbCS 6€3 TUdTa, BbIIIEe YeM Ha MIThIA Tax.
Ecnu o nopore k Baiemy obucy Haxonutcs pupma KOHKYPEHT, TO 3TO OC-
JIoXXHUT Balire monoxeHue. Xopoliee coceacTBO — GUPMbI TPOAABIBI KOMITb-
IOTEePHOI TEXHUKU, MOOUJbHBIX TeJe(hOHOB, MapdoMepun, KJIacchl U 0011Ie-
SKUTUS y4eOHBIX YUPEXKICHUIA.
BaxxHee npou3BOAUTEIbHOCTHA KOMITBIOTEPOB OKa3bIBaeTCS Oecrepe0oiiHOCTh
paboThl OJIMKAKIIEH 27EKTPONOACTAHLIUN.

# I11.2. YpoBeHb T€XHUYECKOW OCHALLEHHOCTU
MHOTrUM KaxKeTcs, 9YTO YUUTh JII0AeHt HaJTo Ha CaMbIX COBPEMEHHBIX KOMITBIOTE -
pax. He npaBusibHO. C TOUKM 3peHUS MOJIb30BaTeIs HAUaabHOTO YPOBHS, pa3-
Huia mexay Windows 95 (OSR2Rus 1997 ropa Beinycka) u Windows 2000 3a-
METHa TOJIbKO MpU paboTe ¢ TOKAJIbHOM CEThIO, U B MOMEHT BX0/1a M0JIb30BaTe-
JIst B cUCTeMY. Y MEHS €CTb 3HaKOMbIN TUPEKTOP IIKOJbI, KOTOPBIiA BOT yXe
IISITh JIET COOMpaeTcs co3aTh "caMblil COBpeMEHHBI KOMIIBIOTEPHBIN KJtacc",
HO JeHer eMy He xBaTaeT. S yxKe ABaXK/bl Jejal pacyeT U MoKa3biBall, YTO Ha
CYMMY B Y€TbIp€ THICSIUU J10JJIAPOB OH MOXET 000pyA0BaTh OUE€Hb HE TIJIOXOM
kiacc u3 10 -14 MalIvH ¥ y9UTH JIIOJSH, HO OH BCE XAET, KOTJAa Y HErO IMMOSIBUT-
cseue 11 ThicS4 1011apOB.
Word XP tpebyeT MOHUTOPOB HEe MeHblIe 17 A10iiMOB U MpU 3TOM pabdoTa c
tabnauuamu B HEM ciabee ueM B Word 2000. A Clipart nyummuii y Word 8.
MBI crienManabHO CO34aJIn yIOOHKIN mist ooyueHus: ruopug (cm. CD aBTOBOC-
CTaHOBJIEHUSI PabOTOCIIOCOOHOCTU KOMIIbIOTepa, BKIoUatomuii Win98Se +
MS Office 2000 + Clipart 97+...). UMmeHHO Ha HEM yIOOHEe BCETO YUUTh.
Brisoa. JItoam, korga nNpuxoasiT yUUThCs CHavajla CAyIIamT, YTO UM CKaXyT
3HAKOMBIE IIPO 3TH KYPCHI, TOTOM BBISICHSIOT CTOUMOCTh M CKOJIbKO BPEMEHU
UM TIPUAETCS TIPOBECTU Ha Kypcax, a TaK Xe yIaJ€HHOCTb OT MeCTa UX paboThl
WJIY YYEOBI, a OTYYMBIIKUCH MTOKYIAIOT C€0e KOMIbIOTEPhI IO CBOUM MOTPEOHO-
CTSIM 1 BO3MOXKHOCTSIM U CTaBSIT COOTBETCTBYIOIIYIO KOMITbIOTEPY Bepcuio Windows
u Office.

B.B. MaxpuH, 3 maa 2003 roga
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# 111.3. MuHnmanbHaga koHurypauua ooopyaoBaHug U NPOrpaMmMHOro
obecnevyeHuns
Jl1s1 Toro 4TOOBI MpeToaaBaTh N0 KHUTe “Yuurech paboTaTh Ha KOMIbloTepe”
U JIIOAU He UCIBIThIBAIU guckoMdpopra Bam HeoOxonmmMo nMeTh ciaeayoliee
o0opymoBaHHe:
» Kowmmbrorepsl yposHs Pentium-1, 166, 32 Mb RAM, 270 Mb HDD, Net 10Mbit,
coaxial B Konnuectse § - 20 MITyK.
> PesepBHbIe MalllMHBI TAKOTOXE YPOBHSI Uiu ciaadbee (MuHuMmym 486DX2 -50 ¢
12 M6 RAM) 1 - 2 mityku.
» Ckanepsl SCSI unu USB (eciu noanepxxupaercs Baiumuy mat. riiatamu 6e3
o1n6oK) 2 - 6 IITYK.
» Cepsep ypoBHs Pentium-I11, 600, 512 Mb RAM, 60 Gb HDD, Net 10Mbit,
coaxial 1 mryka.
> JlazepHblil TpUHTEP + pe3epBHBINA KapTPUIXK K HEMY (MOTY peKOMEHI0BaTh
monens HP-LJ 1200).
> Brixon B UHTEpHET, 1OCTaTOUYHO MOaeMa 33,6 1 proxy server'a Ostys.
> 3arnacHble MbIILIU 1 KJIaBUATypbl MO 2 IITYKU Kaxxaoro Buaa (DINS, PS/2, COM);
ITporpammHOe o0ecneueHme:
> Ha yueOHbIX MammHax omnepauuoHHas cpeaa - OSR2Rus (KOMMIEKTHOCTD

Windows nipu ycranoske cM. [RTIDITERE)) + Internet Explorer 4 Bepcun +
OutLook Express 4 Bepcuu + MS Office 97.

» Bce yuebHbIe MalIMHBI JOJKHBI ObITh HACTPOEHBI A0COJIIOTHO OJMHAKOBO.

» Ilpu 3arpyske MalivH JOJKEH BBIMOJHSATHLCS €AUHBIN script uiau bat-caiin, Ha-
3HaYeHME KOTOPOTO - BOCCTAHOBUTDH IJTaBHOE MEHIO, YCTAHOBUTH B KaUeCTBE
¢oHOBOTrO pUCyHKa “obJaka”.

> S3bIK mporpamM - pycckuii. Eciiu ecThb xkejlaHWe MCTIIOIb30BaTh - TO CHavajia
MPOWTU KYyPC C PYCCKOM MPOrpaMMOIi, a IIOTOM TO XK€ CaMO€ Ha aHTJIMUCKOM.

» Ha cepBepe ucnonbsyetcs aoo6oe [10, obecneunBalolee ¢haitaoBblii cepBep +
web-cepBep.

s 111.4. PaccTaHOBKA KOMMbIOTEPHbIX CTOJIOB

KenareabHO CTOJNBI CTaBUTh B MOJie 3peHUs IIpenogaBareis (He 6oyee 120 -
140°). TToagkoBOI, CIIMHOIA K ITperoaaBaTenio (4ToOLI OH BUIET MOHUTOP, U ETO
He CMYLIAJU B3TJISIIbI).

Cryn npenogaBateisi - BpalllaloIIMICS ¥ KaTaIOIIUICsI. DTO He OYEHb ITPUJINY-
HO, HO TTyCTh TIpernoaaBaTesIb cTapaeTcsd Ha HEM €3IUTh, MHaYe K KOHILY 3aHSI -
THS OH BBIIOXHETCS (3TO 3aMeUaHNe aKTyaJIbHO €CIIH IMOIPSI UIYT HECKOIbKO
JIEKIIMOHHBIX 3aHATHUI).

3 I11.5. dopmanbHble HOPMbI

¢ 1I1.5.1. JInnen3npoBaHHAS AeATEIbHOCTD
YTOOHI ITOJIYYUTD JUIIEH3HI0 Ha BeJICHUE TAKOI0 poja 00pa30BaTeIbHOM IesI-
TEJIPHOCTU HEOOXOIMMO COOTBETCTBOBATH CiieaytonuM yciaoBusM (cM. TTIOCTA-
HOBJIEHUME ITpaBureasctBa PO ot 18.10.2000 N 796 "Ob YTBEPXKJIAEHW I
IMOJIOKEHUA O JULIEH3UMPOBAHUU OBPA3OBATEJIBHOWM JIEA-
TEJABbHOCTHU", ):
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Y OpraHM3alMOHHO-IIPaBoBas (hopMa yUpeKIeHUS B IPUHIIUATIE MOXKET OBITh JIIO00IA,
IJIaBHOE, YTOOBI yCTaB OpraHM3aliiu cooTBeTCTBOBAJ CT.13 3akoHa «O06 obpa-
30BaHUU», HO NipeanouTeHue otnaércss HOY (HekoMmepueckoe oOpa3oBaTelib-
Hoe yupexaeHue), HIT (HekoMMepueckoe NapTHEPCTBO);

Y TIOMEIICHMS, B KOTOPBIX OYAYT IIPOBOAUTHCS 3aHATHUS JOJIKHBI TIPUHAIJIEKATh
Bam Ha 3aKOHHOM OCHOBaHMU - (COOCTBEHHOCTb, TOTOBOP apeH/Ibl, CyOapeH bl
u coorBercTBoBaTh HOpMaM CHOC u YITIC (moxapHapHan3opa). O cooTBeT-
CTBUH BBITAIOTCS 3aKITIOUCHMSI.

Y TPV TOTOBHOCTH 3aKJTIOUCHUI MOJIydeHUE INIICH3UN 3aiMET IMOpSIIKa IBYX Me-
cs1IeB C MOMEHTa Mojavyu 1o0KyMeHTOB B KoMmuret nunieH3upoBanus (niu He-
napTaMeHT 00pa30BaHUsl).

OCHOBHBIC HOPMATHBHbIE AKTBHI:

» OEIEPAJTBHBIN 3AKOH "O caHUTapHO-3MIIEMHUOIOTHIECKOM O1aromno-
syanu HaceneHus" . [Tpunar F'ocymapcerBennoit Jlymoit 12 mapta 1999 roma (cM.
Chttp://express.irk.ru/town/ses/doc/zakon.rtf2).

» TUTMEHWYECKUE TPEBOBAHUA K BUAEOJUCITJIEMHBIM TEP-

MUHAJIAM, ITEPCOHAJIBHBIM B3JIEKTPOHHO - BBIYMCIIMUTEJIb-

HbIM MAIIIMHAM 1 OPTAHU3ALIMN PABOTbl CAHUTAPHBIE ITPA-

BUJIA U HOPMBI. (CanlluH 2.2.2.542-96) ot 1996 r (¢ http://express.irk.ru/

town/ses/doc/sanpin.rtf3).

O0bexToI KOHTPOJIa CHC (B IIEpBYIO OUepelib):

YPOBEHb JICKTPOMATrHUTHOTO U3JIYICHUS (UTOOBI €TO MTOHU3UTh PEKOMEHIYET-

¢S IPOTEPETh BCIO MBLIh, IPOBEPUTH 3a3¢eMJICHNE);

YPOBEHbB IIryMa (He00X0IMMO CMa3aTh BCE BEHTUJIISITOPHI, 3aTSIHYTh OOJITHI HA

KOXyXaX CUCTEMHBIX OJIOKOB);

YPOBHb OCBEIIIEHHOCTH,

yaeJbHas TIOIIAAb W YIEIbHBIM 00heM ITOMEIIEHUS, IIPUXOISIINECS Ha KaX-

JIBIA KOMITBIOTED;

IIPOBETPUBAHNE TTIOMEIICHUS;

TUTUEHUYECKHE CepTU(MUKATH HA MOHUTOPHI,

COOTBETCTBME CTOJIOB U cTyabeB HOpMaM CHOC.

O0BbEKTHI KOHTPOJISI MOXKAPHBIX (B IIEPBYIO OUEpE/lb):

HaJIMYMe OTHETYIITUTE]IS;

aKKypaTHOCTb ITOJBEICHUS SJIEKTPOIIPOBOIKY;

HaJIM4IMe CXeMBbI 3BaKyalluH JIIOICH.

Iopsanok npoBepku COC yci10BMiA paOOTH B KOMITBIOTEPHOM KJIACCE IITKOJIBI CM.

Chttp://forum.tcs.ru/ubb/Forum4/HTML/001025.html:.

< 1I1.5.2. JleATe IbHOCTDb He TPEOYIOMAS JTHIEH3HH
ITo cymecTByolieMy 3aKOHOIATEIBCTBY HE TTOJJIEKUT JIULIEH3UPOBAHUIO:
> obpasoBateibHas nesITeJIbHOCTh B (hOPME Pa30oBbIX JEKIIM, CTaXKMPOBOK, Ce-
MUWHapOB U IPYTUX BUAOB 00YUEHMSsI, HE COMPOBOXKIAIOIIASICS UTOTOBOM aTTeC-
Talyel ¥ Bblgayei JOKyMeHTOB 00 00pa3oBaHUM U (WIM) KBaJu(bUKALIUHK;
> MHIMBMAyaJbHas TPyAOBas Menaroruyeckasi 1esITeJbHOCTh, B TOM YMCJIE B 00-
JIaCTU MpodeCcCUOHATbHON MOATOTOBKH.

VVV VVYV VvV V V
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# 111.6. [ononHUuTeJibHble 3aHATUA

v V V V

Ecnu Bama ¢pupma B3siiach 3a 9TOT OM3HEC, TO COBCEM HE CJI0KHO OpPraHU30-
BaTb CUCTEMY O€CILIaTHBIX AOTTOJHUTEIbHbBIX 3aHSATUA:

BoisicHsieTcsi, Koria B ayTIuTOPUM CBOOOIHBI MAIIMHBI (MOXET UATU CAaMOCTOSI-
TeJibHasi paboTa KaKoW-TO APYroi IpyIIibl, TUOO MPOCTO ayAUTOPHUS ITYCTYET B
o0eIeHHOE BpeMsI) 1 ayAUTOPHUS MOXKET OBITh OTKPHITA.

BoinensieTcst acCUCTEHT, KOTOPbIN CTOCOOEH OTBETUTDH Ha OOJBIIMHCTBO BOII-
POCOB ITOJIb30BaTeIell (KaK IIpaBujio, 3Ty padOTy C yIOBOJIbCTBUEM BBIIIOTHSIIOT
Balu BeIITyCKHUKM, KOTOpPBIE MeUTaIOT paboTaTh mpenogaBaTeassMu y Bac).
Coznaércs nH(pOpMallMOHHbIN CaliT MHTpaceTu, Ha KOTOpOM (B BEpXHE, ca-
MOJ TOCTYHOI YacTH caiiTa) Ja€Tcs TabJMUKa C TAKMM pacliMCaHUEeM.

Ha Bce koMIbIOTEPHI pacchuraeTes SPJbIK B KHOMKY "IlycK" co cChUTKOi Ha
3TOT CaMT.

Bcex nonp3oBatesieil, HaUMHas ¢ IIEPBOTO 3aHATHS, y4aT HaxXumarhb: {I1yck} —
{Nudbopmarusi}.

IlpennogaBarenb O JOMOJHUTEIbHBIX 3aHSATUSIX, O TOM, YTO OHU OecriaTHbIe
rosoput KAZKJIOE BAHATHWE u npeanaraeT ux NoceTUThb, akKLIEHTUPYS BHU-
MaHue Ha moJjib3e IJisk 00yueHus. OObSICHSIETCS, YTO HE 00s13aTeJIbHO ITPUXO-
JIIUTh K CBOEMY MpenogaBaTeio.

Ecnu kTo-TO U3 ciymateaei i BbIMYCKHUKOB IMPUXOAUT Jaxe He BO BpeMsl
IOIIOJTHUTEILHOI'O 3aHSTHUSI, HO CBOOOAHBIE KOMITBIOTEPHI €CTh, TO ero C BU -
ANMBIM YIOBOJIBCTBMEM Beaytr K CBOOOJHOMY KOMIILIOTEPY, M BCEM
CcusIel TpyIine CTaBsT ero B IpuMep.

# I1l.7. YyeOHaa uHTpaceTtb
B Takyto ceTh BXOISIT: MECTHBII TTOYTOBBIN cepBep C web-uHTepdeiicoM co3naHus

\4

vV O VVV

MOYTOBBIX SIIIUKOB + MeCTHbIE Web-cepBepa, O3BOJISIONINE TPOJEMOHCTPU -
poBaTh OCHOBHBIE MPOOIeMbI padboThl B WWW.

[TpryKrHBI MO KOTOPBIM MCIOJIb30BaHUE YUEOHOM UHTPAHET-CETH Ha Hayalb-
HoIi cTaguu o0ydyeHus 93PHEeKTUBHO:

MoxXHO nepuoanYeCcK BHOCUTh UBMEHEHHU S, HATPUMED, CO3AaTh 3JEKTPOH-
HYIO 1OCKY 0ObsIBIeHU# B Buae web-caiita. B utore gaxe jtoau He yMeroline
pabortats ¢ Internet o ccouike {I1yck}.— {Information} kaxapiit 1eHb CMOT-
PAT pacrnvcaHMsl 3aHITUI U TTpoyee.

CrabunabHOCTb pabOThI ceTU. Y Hac Bce web-caliTel 3aHUMaloT B RAR-apxuse
300 merabaiit, eme 2 CD - ghost-apxus coaepxamuit Win2000 cepBep. Bcé
BMeECTe BOCCTaHaBIMBaeTcs MeHee ueM 3a 1 yac pabotsl. [ToHsTHs "cepBep He-
JIOCTYIIeH" HeT.

OnepatuBHOCTD. [axe Bo BpeMs naphl mo E-mail MOXKHO MOMEHSITh UeT0BEKY
MapoJib OT €ro MOYTOBOIO sIIKKa. JJa 1 caMo co3aaHue MOYTOBOTO SIIIMKa 3a-
HUMAaeT MUHYTHI.

ITocTosiHHAsT BbICOKAs CKOPOCTh IOCTYIIa BHE 3aBUCUMOCTU OT BPEMEHU CYTOK.
OTcyTCTBHE peKIaMbl Ha Web-CTpaHUIIaX.

Bo3MoxxHOCTh MOBTOpa Ha peabHOM ceTH (ITyCTh OJHO 3aHSTUE OYIET TEM XKe
CaMBbIM IO KOJIMYECTBY TEOPUU, HO [JIsI JTIOJeii OHO OUYEeHb LIEHHO).
HeusmeHnHocTh cTpanul. Kakywo-To mpobieMy, HalipuMmep npoodiaemy dpeii-
MOB U KOIMPOBKU MOKHO CITELIMAILHO CO3JaTh.

B.B. MaxpwuH, 3 maa 2003 roga
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» MoxXHO co3maTh 11000¢e K0I-BO web 1 mail-cepBepoB.
» MHorue KoMMepuecKre cepBepa Mpu o0palieHU K HUM MacChl 3alIPOCOB C
oxgHoro IP-angpeca periaroT, 4To ux "0oMOaT".

A IV. NTPENOOABATEJb

# IV.1. OueHka npenogasaTtenem

¢ IV.1.1. Knaccudukanusa npenoaasareeii (mpuMeHseTcs Npyd Npuéme HA pPadoTy)
[IpenomaBaTeu AeJISITCS Ha CIEIYIOIIME TPYIIIBI 110 Mepe BO3pacTaHUSI TIPU-
TOTHOCTH JIJISI KOMMEPUYECKHUX KOMITBIOTEPHBIX KYPCOB:

> WHcTpyMeHTanbuky., OHM 3HAIOT, KAKOW MHCTPYMEHT ITPOrPaMMBI JIJI 4YeTO
npenHasHauyeH. Kak mpaBuio, OHM OIIEPUPYIOT CO CIIPAaBOYHOM, a HE METOIM -
YyecKol IuTeparypoii. X jydiire He mpuBaeKaTh Ha paboTy.

> Texnomnoru. OHU 3HAIOT, KaK IPUMEHSIOTCS MHCTPYMEHTHI B KOMILIeKce. Mo-
I'YT YTO-TO pacckKa3aTh U3 CBOETO OIbITa. HO OHM He 3HAIOT METOAMYECKUX TIPH -
€MoB. MIx Hamo crienimaabHO, IPeaBaPUTEIbHO TOTOBUTD.

> OmnbITHBIE. DTO TEXHOJIOTH, KOTOPHIC OCBOWIM METOIMKY IpenonaBaHus. Pa-
00Ty OHM MOHMMAIOT TOJIBKO KaK 3apaboToK. Eciii pyKoBOACTBO HE BUIUT, TO
OHM C YIOBOJIbCTBUEM CTAHOBSITCS ITEJaHTAMU B OTHOIIICHUH CBOCTO BPEMEHU:
"SI pabGoTaro poBHO 3 aKaAeMUUECKMX Yaca U HU MUHYTOM OoJibiie”. OHU JaioT
XOPOIIIME Pe3yIbTaThl.

Y OHTY3MacThl. DTO OIBITHBIE ITPENIoAaBaTe N, KOTOPHIC HAYYMIMCH ITOJTy4aTh yI0-
BOJILCTBHE OT BBICOKOKAYE€CTBEHHOTO BEICHUS 3aHTHSI.

» Masctpo. DT0 npemnomaBaTeIM-3HTY3UaCThl, KOTOPBIC CO3Ial0T HOBBIC KYPCHI,
MEHSTIOT ITOCJIeIOBAaTEIbHOCTh IIPOUYTEHMS CyIIecTBYOMMX. Kak mpaBuio, oHH
HMMEIOT NapalIeIbHYI0 TPaKTHYECKY0 pabOTy U IIPUMEHSIIOT ITOJIydeHHBIC 3HA -
HUS. Y HUX YYUJIUCH: "0a0ylKa, MamMa 1 ceiluac BHYK'". BOJbIIMHCTBO KOMITb-
IOTePHBIX KYPCOB HE MOXET ITOXBAJUTHCS, UTO Y HUX paboTaeT XOTs ObI OMUH
“MancTpo”.

<4 IV.1.2. ITlog6op npenoaasares
OnuH 13 caMBbIX CJIOXKHBIX M BaXKHBIX BOITPOCOB. OGLIYHO KOHTPOJIMPYIOTCS CIIe-

NyIoIIKE MapaMeTphbl, B TOPSIIKE YObIBAHUS UX BaXKHOCTH:

OTcyTcTBHE BPEIHBIX MPUBbIYEK.

Kypenue. ¥ Hac paboTai npenoaaBatesib, KOTOPbIH KaXKIYI0 EpeMeHY KypuJ,
TOYHEE OH YCTpauBaJl il KypeHUs IepeMeHbl TOTAa, KOoTaa eMy B3ayMaeTcs, a
JIIOU CUEY U XXKAAJIU ero. MHOTHEe HEKYpSILre JaMbl OTBOPAYMBAIMCH OT HETO,
KOr/a ¢ HUM TOBOPUJIH. S MbITAICSI OOBSICHUTD €MY, YTO OH HE TOJKEH BbIIbI-
XaTb Ha JIIoAe COAEPKMUMBIM CBOMX JIETKUX, UTO JIIOJM HE JOJKHBI €T0 XI1aTh,
nmoka oH pacciabusiercsa. OH KJsiicst YTo Bc€ Tak u oyner... M mpomokan ne-
J1aTh BCE TO xe. JIyulie mpu noadope npernoaanBaTesisi PyKOBOICTBOBAThCS TPUH-
LIMTIOM, YTO “HM OAWH KypSILIMIA elI€ He >KaJloBaJCs Ha TO, UYTO HEKYPSIIUI He
KypuT”.

3noymnoTpebaeHue akorojem. JIpyroii mpernonanatesib, Kak MUHUMYM pa3 B MECSILL
CPOYHO 10 TeJeOHY OTIpaIIMBaCs ATl pa3HbIX OJarux aea (MeauIMHCKOe
o0cienoBaHue, 00Je3Hb JaIbHEro poaACTBEHHUKA). [10SBIsIICS MOTOM C CUHU-
MU KpYraMu IOJ TJla3aMu, Xysl MSITHYIO XeBaTeJbHY10 pe3uHKy. OH Tepsiia u3
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cBoux rpyii 10 50% moneii. [Tocie Toro, Kak MHe IBa AHsI TOAPSI IPUIILIOCH
paborath o 12 yacos 3a cebs u 3a Hero (¢ Temmepatypoii 40°C) s peamouent
odulMaibHO 3a0paTh €ro TPyINbl U paboTaTh B TAKOM peXrMe, a TOTOM MO -
TOTOBUJI TIpEIIOaaBaTeIs.

Hukakux nmepemay 3anaTuii. MHOTHE IIperogaBaTeIN TIOOST MTepUOTNICCKY KyIa-
TO ye3:xXaTh, 3aHUMAaThLCS Apyroit padoToii. CBOU IpyIIIIbl OHM OpOCaIOT HAa KOTO-
TO Apyroro. OHM Taxe 3TUM ITOJB3YIOTCS IS OBBIIIEHHST CBOEGTO PEUTHHTA,
TaK KaK IpyIIra BCerma Iy>KoTo MperoaaBaTeIs olleHMBaeT HIKe cBoero. Ecim
3a 22 3aHATUS MPEIoIaBaTeb MIPOIMYCTUT OJHY CAMOCTOSITEIbHYIO PabOTy, TO
9TO HE CTPAIIHO, HO €CJIM OH TPOITyCKAET Kax10€ BTOPOE 3aHsITUE, CTapaeTCs
MMPUXOAUTH TOJBKO HAa CAMOCTOSITEIbHBIE PaOOTHI, TIie paboTaTh HAIO MEHBIIIE,
TO HaJ0 CPOYHO TOTOBUTH 3aMEHY.

310poBbe. OCOOEHHO 3TO KacaeTcsl YMCTON KOXU JIMILAa U PYK, 3A0POBbS JIET-
K1X, 00111eT0 (PU3MYeCKOTO Pa3BUTHUS OPraHMU3Ma.

JlmTeIbHOCTh OTHOMEH . [TpuTmaméHHbIi 171 BeIeHUS HeCKOJIBKUX TPYIIIT
npenogaBaTelib ClIOCOOEH HaHECTU Bpena 00JIbllle, YeM IIpruHecTH AeHer. Yero-
BEK JOJIKEH CBI3BIBATH CBOIO CYILOY CO CTAOMILHOCTRIO Barreit opranmusamnum
KaK MUHUMYM Ha HECKOJIBKO JIeT.

Kenanue padorats. Eciiu mpenomaBaTeb UCTIBITBIBAET YIOBOJILCTBUE OT TOTO,
YTO AeNaeT, TO TPYIIIAa YXOIUT CO 3HAHUSAMU M OIITYIIIEHUEM, YTO BpeMsI TTOTpa-
YEHO He 3psl.

3nanus B 001acTH mpenogaBaeMoro Kypcea. [IpermogaBaresb, KOTOPHI HE CIIOCO-
OCH OTBETUTb Ha KaXKIbI NECSATHIN BOMPOC MO KypCy - yrpo3a Jisl CTAaOUIbHOC-
v Baieit opranuzanuu.

XKenanue padoraTh B KoJuleKTHBe. 1 He yX0XYy ¢ pabOTHI 10 TeX IMOp, MOKa BCe
MalldHbI He OYAYT MCcIpaBHO paboTaTh, MOTOMY YTO 3HAIO, YTO 3aBTpa C yTpa
OyzeT paboTaThb NpenoaaBaresib, KOTOPOMY HEKOraa 0yaeT HacTpauBaTh KOM-
nbloTepbl. OuryleHye miaeya ToBapuila O4eHb BaXKHO B MaJIeHbKMX KOJUIEKTH -
Bax.

BuemnocTts. He 0CHOBHOI1, HO BaXXHBIN KpuTepuit. Yurute, uro 70% ciymrare-
JIell KOMITBIOTEPHBIX KYpCOB - ambl. OHU NPEANOYMNTAIOT BUACTh pernoaaBa-
TeJIsl My>KUMHY, XKeJaTeJbHO CBOOOIHOI0. MHOTHE JaMbl BOCIIPUHUMAIOT IO~
XOJl Ha KyPChl, KaK pa3BjeKaTeibHOe MEPOIIPUSITUE: TPEABAPUTEILHO OHU IO~
cellaloT napMKMaxepa, OfeBaroTCs B JIYUILYIO OJEXKIY, KpacsTC.

3HaHuA B 00JaCTH KOMNBIOTEPHOH TEXHHKH, CHCTEMHOTO aJJMUHUCTPUPOBAHUSA.
OueHb XOpOoI1I0, eCJIU MPeroaBaTeIb OKaXXeTcsl CIIocoOeH Mo TeJe(OHY OTBe-
TUTb Ha BOMPOC CYIIAaTeNsl O HACTPOKE KOMIbIOTEPa, XOTS 9TO U He 00513a-
TeJIbHO Ha HaYaJIbHOM JTarle.

4 IV.1.3. Ouenka ypoBHsi paGoTsI npenoaasaTeid (B mpouecce padoThi)
BenvkosenHbIi MpernoaaBaTesib, 3T0 TOT, KTO:
Y He OITa3IbIBAaeT HAyaTh 3aHITHE;

> crocobeH Bcé cka3aTh rojgocoM (nckimodernme - PRI, Tam mpuxoauTtcst
MOKa3bIBaTh BCE ACHCTBUS HA OMHOM MOHUTOPE UJIM CBETONPOSILIUPYIOIIEM YC-
TPOICTBE);

> cHocoOeH MpeIIoXUTh IPyIIe KpacuBylo ¢pasy, Korma uaét KomaHaa "Habe-
puTe TeKCT";
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aKTMBEH BCETa: Ha JIEKIIUAX, CAMOCTOSITEIbHBIX, KOHTPOJBHBIX paboTax;

caM BeII€T CaMOCTOSITeNIbHBIE paOOTHI B CBOMX TPYTITIAX;

nepeaaéTt rpyIrne cBO€ 3ameuareibHOe HaCTPOCHUE;

3aCTaBJIsIeT CIylIaTesieil MoBepPUTh B ce0s, B TO, UTO JTI00O0E 3a1aHNE BHITIOJTHU -

MO, B TO, YTO UM 3TOT MaTepHaj IMPUTOINTHC;

M371araeT MaTepuas B IPaKTUIeCKOM IIPUMEHEHN N,

OIMMpaeTcs Ha KHUTY, UMEIOIINeCs TaM 3aJaHus;

Ccnoco0eH MOSICHUTh MaTepuall COOTBETCTBYIOIIEI MCTOpUEN U3 CBOE GoraToi

MMPaKTHKU;

XOPOIIIO TTIOATOTOBJICH K 3aHSITHUIO, IOTUYEH B U3JIOXKECHNH,

He 3a0BIBacT BO BPEMSI 3aHATHS JaTh HEOOXOIMMOE TTOSICHSIOIIee MU TIPOBE-

pOYHOE 3a1aHue;

Korma MAET 3aJaHne BUAA "HaliguTe oredaTrKky', "BO3bMUTE aBTOPYUIKY U T10-

MeTbTe" CITIOCOOEH 3aCTaBUTh I'PYITITY MMOTIPOOOBAThH BCE BApUAHTHI HA KOMITBIO-

Tepe, a He B yMe;

Y He cIela u3jlaraeT BeCh MaTepruasl 3aHSATHS U3 KHUTH (KPOME CIIOXKHBIX BOTIPO-
COB, KOTOpPBIE OH U3JIaraeT BEIOOPOYHO), IIPY HEOOXOANMOCTH PETYINPYET CKO-
POCTb U CJIOKHOCTD MOJaY1 MaTepuaa;

Y OIlepHpyeT TOJBKO KOMaHAaAMM, TTOHSATHBIMU €T0 CIIyIIaTe M (Harmpumep, Ha
IIePBOM 3aHSATHH, KOT/Ia eII€ He PO OKOHHBIM OETYHOK 1 TIPEMo1aBaTelb
IMoKa3bIBaeT MH(POPMAIITMOHHBIN CAT (PUPMBI, TO OH UCTIOIB3YeT TOJBKO KIa-
Buiu PgUp u PgDown);

Y TIPU U3JI0XKEHUU MePUOANYECKM MTPUOCTAHABIMBAETCS AJIS1 OTBETA HA BOZHUK-

1K€ BOMIPOCHI, YYTOK K CUASIIIIUM, CIIOCOOEH AOCIYIIaTh BOMPOC A0 KOHIIA, Ha

BOIIPOC NaET HE OLIEHKY, a OTBET;

3HaeT aynuropuio: @O, mpodeccuto, 1esIb IpUXoa Ha 3aHATHS KaXKI0TO CITy-

1aTess;

CMocoOeH MOMEHSITh CTUIb BEACHUS 3aHATHSI IMTOACTPANBAsICh MO MOHSTUHHBII

anmnapar ciaylaresei;

CMocoOeH TOBOPUTH Ha PYCCKOM SI3bIKE, 0€3 "CIOCIOKaHUI", ”THOCTPaHHBIX CJIOB;

C YIIOBOJIbCTBUEM 33 PXKMBACTCS MOCIIE MAphl, €CJIM KTO-TO M3 €ro ciyliaTeyaei

XOYEeT elIE MOIKCIEPUMEHTUPOBATh C KOMITBIOTEPOM WJIH 3a1aTh BOIIPOCHI (Mpe-

MoJaBaTesio TIATIT 3a 3HAHMSI, 3a Pe3yJbTaT, a He 3a BpeMs HaXOXAeHUs Ha

pabore);

He 3aIlyruBaeT rpyImy;

OH HUKOT/Ia HE JOXOAUT 0 COCTOSIHMSI, YTO CIIyIIaTesIs XxoueTcs yaaputh. Co-

BET: MpenoaaBaTesib IPOCTO MepeMeIIacTcs OJIMXKE K 9TOMY CAYIIATEI0 U KOH-

TPOJMPYET KaxKAbIH 11ar ero MoOHUMaHUs;

> J100UT MITHBIN “Xononok” unu “PoHao”.

Y BO BpeMsI KaXXJ0T0 3aHSATHS HATTOMUHAET O TOMOJHUTEIbHBIX 3HATUSIX, UX LIEH-
HOCTH;

Y BO BpeMs 6a30BOTro Kypca MosSICHSIET HEOOXOAMMOCTb IPYTUX KYPCOB.

VvV VV VVV VVVV

vvy VvV V

v Vv

¢ IV.1.4. PesyabTaTs! paGoThI IpenoaaBaTeis
» Bce ciymmarenu pacmiaTiiuch MOJTHOCTHIO, He OBLIIO BO3BPATOB CPENICTB.

> ITocemaeMocCTh Ha ITOCAEIHEM 3aHATUN JICKIIMOHHOIO TUIA HE HUXKE 75%.
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» CayiiaTesb, He MOJyYUMBIIUI JOJKHOTO YPOBHS MOATOTOBKU, UH(DOPMUPOBAH
0 BO3MOXHOCTH TTOCEILIEHUS 3aHSITUI C APYTrOM rpynIioi 1 3ariaHupoBa B 0J11-
KaWIIee BpeMs 3TO CHENATh.

» ChyliaTean yCnelrHo BBITOJHUIN KOHTPOJbHYIO paboTy.

» Cpenu 3anMcaBIIMXCS €CTh 3HAKOMBIE BBIITYCKHUKOB.

# IV.2. CoBeTbl npenopgaBaTesntio

4 1V.2.1. OTHoleHne npenoaaBaTeisd ¢ rpynmnoi
Hukakux THYHBIX BBINAJA0B, BOIH, Ipy3eii, BparoB. BHE 3aBUCUMOCTH OT BO3pa-

cra. HayuuTech yibi0aTbcs epes napoit, BCmoMuHaTh aHeKA0T. ToJIbKO He Hajl0
9TOT aHEKJOT MepecKa3biBaTh Ha Mape, eCd OH He HY>KeH B KOHTEKCTE 3aHsI-
THS.

Henn3g npoTuBonocTaBasaTh Jioeii 1pyr npyry. YemmoHa Ha3BaTh MOXHO, HO
outsider'a Toka3sIBaTh He Hamo. OH 1 TaK BCE 3HAET M €My OT 3TOTO TSIKEJIO.
CrumympoBanue cBepienmii. He pekoMeHyeTcst CTaBUTh HUKAKUX OLIEHOK, KpoMe
"OtnnaHo". OUeHKN HY>KHBI B TpyIIax ¢ Bo3pactoMm a0 20 yet. ToabKo He ma-
Baiite "[1aTepok” Ha xanaBy. "[1sTepka” y Bac mokHa OBITH TOOEI0M, TOBOIOM
1711 TopaocTu. [19Th MM ceMb MATEPOK 3a BeCh KypC - 3TO BEHEIl MEUTaHUI
OOJIbIIMHCTRA.

Ecnu Bbl 10 3aHsTH# KynuTe KopoOKy Hymna-uyrncoB uiu yrnakoBky 30 rpamo-
BBIX IIOKOJIaIoK AJIEHKA, TO 3Ty KOH(ETY MJIM 110KOJaaKy Bbl cMoxeTe uc-
ITOJIb30BaTh B KOHTEKCTE 3aHSATUS BHE 3aBUCMMOCTH OT BO3pacTa TPYIIIHI KaK
"marépky". 90% moaeii ¢ yIoBOJILCTBUEM COCYT UyIta-uymic UM OTHOCST II10-
KoJiaiKy qoMoii. ToabKo He pasfgaBaiite ux BceM. "TIgarépka” 10oKHA OBITH 151~
TEPKOIA.

IIpenmomaBatens - “6aTiomka”. Korma caymarens caenan CP, KP — moxBaiauTsb.
OOpaTtuTh BHUMaHUE HA “MejIbyaiiliie HeAOCTaTKM He CHIKAIOIIME LIECHHOCTH
paboter”. [Tomoub OecrniaTHO pacmedyaTaTh HECKOJIbKO CTPAHUL TEKCTA, HYXK-
HBIX CJIYLIATEJII0 (3TO MOXET ObITh pedepart 11 UHCTUTYTA WJIM CAMOCTOSITEJb-
Has paboTa, KOTOPYIO XO4YeTCs moKa3aTh Apy3bsiM). Eciiu uTo-To pacmeyaTtaHo,
TO MoJapuUTe 1eJI0(PaHOBBIN NaKeTUK (TUMa “rep@opupoBaHHbIN Paiin”, 1ubdo
MaKeTUK C MApKHUPOBKOM yueOHOT0 LIEHTPa), YTOOBI ObLJIO B YEM HECTH “IOOBI-

2»

qy”.
€ 1V.2.2. OcHoBHbBIE OIINOKH NPENoaAaBaTes
Mon caymarenan yMHee MeHsa. Korma rpymiia TOJbKO IPUXOIUT, TO OCHOBHOM
MIPOOJIEMOT ABIISICTCS KaXKyIINICS BBICOKUI YpOBEHB 3HAHW ITpUTIIeAImX. Jaxke
He TTOHSITHO, 3a4€M OHU IPUIILIN YIUThCS. OCHOBHOE cpeacTBo 00phobl: Hena-
BSI3UMBO AaTh BBIITOJIHUTH IPOCTO C(HOPMYJIMPOBAHHOE 3aIaHNE CPEIHEN CII0XK-
HOCTH.
»> Pacckaxy nepBblii ciiyvaii:
A: "Twr ymeenrb paboTaTh ¢ KOMIbIOTEpOM?"
On: "a"
A: "Excel 3raemn?"
On: "Jla, a yero TaM 3Hatp?"
A: (HacTopoxeHHO) "3amauy KaKyio-HUOyIb B HeM pernan?”
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OH: (ctokoifHo) "HeT, HO Ha MOeM KOMTIBIOTEPE S BUAET B MEHIO TaKOM ITyHKT
"Excel™.

Bropoii:

S: "TwI ¢ KOMIIBIOTEPOM yMeeIb paboTaTh?"

On:"a"

A: "Jlepxu 3aaUHUK, caIuch, paboTaii”.

OH: "A uyero orcrona nenaTn?"

s:"Bee"

On: "A kak?"

S: "B 3amaHuax Bce HAITMCaHO"

OH: "A TeopeTUIECKHN MOKHO?"

A: (omapamreHo) "A yuniau Te6s kak?"

OHn: "Hy Ha TeK1usx B TeTpaaKy 3alMChIBaIM, a IPaKTUKY HaM TaK U He YCTPO-
"

A:"To ecTh ¢ KOMIBIOTEPOM pabOTATh HE yMeelb?"

O#: "B o011eM, y MeHS TOUYEpK IUIOXOM, He pa300paThCsl, YTO MBI TaM 3aMHCa-
. Ja v Tam Mbl 1o DOS 3anuceiBanu, a 31ecb Windows."

Tpetnii:

S "BbI XoTHTE cpa3y 3amucaThbes B rpyrmy 'KBaanpuimpoBaHHOTO MTOT30Ba-
Tensa'?"

On: "Jla, n3 6a30BOIi YacTu g BCE 3HAIO".

A: (bepy KHHUTY, OTKPBIBAIO CAMOCTOSITeNIbHYIO paboTy Ne3 'Ta6maumer Word').
"CmMozkeTe caenaTh U Kak Oyaere aejaaTh?"

OH: (3apaHee DOBOJIbHBIN c000ii) "Jla, HApUCYIO, €CIM CHU3Y KOHEUHO OYAyT
uHCTpYMeHTHI JInHus' u 'TlpsamoyroabHuk'".

A: (OtkpoiBato nepByto CP, azpl Word, mokasbiBaio 3aaHue Ha ab3alHbIe OT-
cTyImnbl) "A BOT 3TO Kak caenaere?"

On: "IIpobenamu koHeuHo. Hago MHOTO pa3 MoHaXXMMaTh U OHO yeneT".

B uTore 3TOT YesoBeK MOMIIEN BCe-TaKM Ha 0a30BYIO YacTh U HE ITOXKayesa 00
3TOM.

BeiBoa. Y npenomaBaTeieil KalmuTaabHble 3HaHUS. OHU MX ITOJYYUIN CYTKaMU
CHIISI 32 KOMITBIOTEPOM. Y CIIyIIaTesieil - TOBEPXHOCTHBIC: ITOKa CTAaBHJIM WT-
PYIIKY, YCITEIM 3aMETUTh, UYTO Ha KJIaBUAType €CTh aJipaBUTHO-IIMMPOBOIi OJIOK,
a 'y MBIIIY - HECKOJIBKO KJIABUIIL.

Ciymare/m yCrneBalT IOHAMATh U 3anoMuHaTh. He ycreBatot. [1psiMo Bo BpeMst
TEOPETUICCKOM Maphl 1ailiTe KPOXOTHOE, YMCTO chOpPMYIMPOBaHHOE, O€3 O -
BOJHBIX KAMHEM TpaKTUIECKOE 3alaHue (JKeJIaTeJIbHO U3 TeX, YTO HaIlMCaHbI B
KHHTe). JlecsaTh pa3 yTOUHST CMBIC] TeX TEPMUHOB, KOTOPHIE TOJIBKO UYTO ObLIN
IMOHSITHHI. BeimmoaHsaTh OyayT B 30 pa3 goJiplie, 4eM HY>KHO BaM.

MozkeTe caMu yOeIUThCs B C1a00OCTH YeJIOBEYSCKO MaMsITU: TIOIPOOyIiTe Ha
IepBOM 3aHATUH 3alIOMHUTh DO Bcex IpUIIESAIITNX M COOTHECTH UX C JIUIIa-
MH.

Ciymarem T0JZKHBI BBI3YOpUTB. ECitu mpuxons T moau Ha TectupoBaHue, CP,
KP, To oHM He TOJKHBI 3yOpUTh HUYETO MpeaBapuTeIbHO. OHU TOJIKHBI HAX0-
IIUTHh BEPHBII OTBET, TaK e, KaK 3TO OHU OYIYT AeJIaTh B XXKU3HU. A B XXKU3HU Y
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CEeKpeTapIly eCTh HECKOJILKO METOANUECKUX YKA3aHUI, IITOK KHUT, TeJae(OH,
u goctyn Kk MHTepHeTy.

Caymareb, Ja)Ke CTApaThCA YJIOKUTHCA BO BpeMs 3aHATHA He HaH0. B xku3Hu
COTPYIHUK IIPOCTO 3aAePKUBACTCS ITOCTe pabOThl U TOOMBAETCS pe3yybTara,
€CJIM OH KOHEYHO He 0e30TBEeTCTBEeHEH. B yueOHOM LIeHTpe - IIPUXOAUT Ha Oec-
IUIATHOE JOIIOJIHUTEILHOE 3aHSITHE, KOITUPYET CBOIO HEOIEIAHHYIO paboTy 13
JIMYHOM MaNKW U 3aHUMAaETCS.

ZKecTKO moCcTaBUThH HA MECTO CJIyHIaTeieii, KOTopble 00MIAI0OTCSA HA TEMbI, HE CBS-
3aHHBIE C 3aHATHEM. YBEJIMUbTE MPAKTUUECKYIO HATPY3KY, YCTPOHTE COPEBHO-
BaHMUE.

IHomammcs rayneie caymarend. Ecim ciaymaTens He TTOHUMAaeT MaTepua, 3TO
3HAYUT, YTO JIMOO BBI TIJIOXO MOSICHUJIA TEOPUIO, JIMOO HEKOPPEKTHO IMTOCTABUIIN
3agady, 1100 He OOBICHWIN, 3a4eM OTOT MaTepraa Hy>KeH UM, T.¢. BuHa Baa.

< IV.2.3. KonTpoub npenosasares 3a BpeMeHeM
3aueM 310 HYKHO. JII01M He CTOCOOHBI KOHTPOJIMPOBaTh Balry nestebHOCTb
(ecniu Bbl KOHEUHO SIBHO He "xanTypuTe"), MHaJe, KakK ¢ yacamu B pykax. OnuH
14-71eTHUI MapHUIIKaA KaK-TO cKa3aa: "Mbl Hauaiu 3aHUMaTbCS Ha IBE MUHY-
ThI MO33X€, & 3aKOHYMJIM TOYHO BO BpeMsi. MHe MPUIIIOCH ONPaBAbIBATHCS, TO-
BOPUTD, YTO €11Ie 1eCSTh MUHYT 51 OTBeYas Ha BONIPOCHI TPYMIIbI".
ITapa mo/mKHA 3aKaHYMBATHCS TOYHO BO BpeMs, WM 4yTh no3:ke. Eciu Bol 3a-
KaH4YMBaeTe mapy Mnosxe, To aKLeHTUPYIHTEe Ha 9TOM BHUMaHue Tpymiibl. Bo-
MEePBbIX, KTO-TO MOXET TOPONUTHCS HA IPUTOPOIHBIN aBTOOYC. Bo-BTOPBIX, BBI
TMOJIKHBI MSITKO TIOSICHUTB, YTO BPeMsI 3KE€CTKO paCCUUTaHO, U 3alepXKKa CBsI-
3aHHa ¢ TeM, YTO B JaHHOM I'pyIINe He BCe MPOYMTaIr BblJaHHbIE paHee METO-
IMYeCKre YKazaHus U pa3o0paiuch B HUX.
CnenoBanue cTaHIapTHO# paboyeii mporpamMme:

» OueHb yacTo, mpenoaaBaTe/b HAUMHAET "THATh", HAPYILIATh pabOUYyIO MPOrpaMMy.
B onHo 3aHsgTHE MporoBapuBaeT MaTepual, pacCUMTaHHBINA Ha ABa. Tak Kak
paboyas mporpamMma B KHUTe “YuuTtech paboTaTh Ha KOMIIbIOTepe” oTpaboTaH-
Ha Ha COTHSIX I'PYIIM, TO MOBbILIEHUE CKOPOCTU HE AOMYCTUMO: BMECTO ABYX
3aHSTUN JIOJU HE TOUMYT HUA OHOTO0. A UX MTOHUMAaHME 3TO TO, paau yero Bol
paboTaere.

» BBeneHue B KOHTEKCT 3aHATHUS CJIOKHOTO U MIPY 9TOM He HY>KHOTO MaTepuaia
He nonycTuMo. OIbIT MOKa3bIBAET, YTO U3 CTAHIAPTHOTO 3aHSTHS YeIOBEK, KO-
TOPBIi MTapajsieJIbHO pelliacT MPOU3BOJACTBEHHbIC 3alaul HA KOMIIbIOTEPE, YC-
rneBaeT BNUTath NpoueHToB 80. YenoBeK, KOTOPBI He peniaeT MPOU3BOACTBEH -
HBIX 3a/1a4, HO YMTaeT oMa KHUTY 1 BeinoJiHsieT CP 6epet nmpoiieHToB 60. Ye-
pe3 rofl, 4eJIOBEK KOTOPbIii He Hayasl padoTaTh C KOMIBIOTEPOM €XKeTHEBHO MO~
MHUT mpoueHToB 10-15. Cnoxnbiii Matepuan HE 3ATTOMHIST, a owmyiieHue,
YTO CJAYLIATeNsl Ha 9TUX Kypcax yJyart TakK, YTO HUYeMY He HayYMJIU 3aTIOMHSIT.
U 570 omyieHue OyneT neperaHo Apy3bsM U 3HAKOMbIM. [loMHuTE, 4TO HE
MOHATBIA MaTepua OJIOKMPYET MO3T, He AT eMy 3allOMUHATh MaTepual, uay-
mmit mo3xe. He puckyiite, HE UCITOJIB3YUTE cloXHBIA ¥ IPU 3TOM He
HY>XHBII MaTepua.

» Henb3sa nenath npornycku B paboyeii mporpaMmme:
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> > Ecau Bel, Hanpumep, nponyctute I, To 110au Tak ¥ He HayyaTbes
C031aBaTh JOKYMEHTHI.

> > Ecau Bol nponyctute (RTINS v PIRIOITINEY , To He cymeeTe moKa3bl-
Bath KEETXOYTIN2E v (AYONAZS| (Tounee Bol To mokas3wiBaTh OymeTe, CIyIIaTe/IN

noHumath He OyayT). Ecau Bel nponyctuinu Bero rpaduky, To B Excel Henb3s
MOCTPOUTH AUATPAMMBbI.

» » Ecau Bel nponyctute 3 Excel, To 6yayt npo6sembl ¢ KoHcynbTaHT+.

» Orcrona BbiBoa. Eciiu Bam oueHb xoueTcsl 9KOHOMUTD JEHBIU, TO JIyYIlIe, TPO-
yuTaTh neppuie 10 3aHATHI, YeM BBIOpaTh t00bie 10 3aHATHIT Hayras.

» IIpomycku MOXHO caenaTh TOJAbKO B OMTHOM cJlydyae: eCiv JIEKIIMU YUTaeT U ca-
MOCTOSITeJIbHbIE PAa0OTHI BEAET MpernoaaBaTe/ib, KOTOPbI MPOBET MUHUMYM 1B
necsiTKa TPyMIl CTAaHJAPTHO M 3HAET, UTO, C YeM U Kak cBsg3aHo. OH MOCTPOUT
nmapbl MIHBIM 00pa30M, HeXKeJIM HalMCaHO B KHUTE.

MeTonpl clieIOBaHMS CTAHAAPTHOI padoyeii mporpaMme:

> IlpakTryeckue 3aganus. Kak ToJIbKO qaeTcs mpakTHUYecKoe 3aaaHue (00s13aTeIbHO
4&TKO chopMyJIMPOBAHHOE, XKeJIaTeJIbHO MMCbMEHHO, B KHUI'C TAKMX 3aJaHU i1
MHOTO B KaXXJIOM 3aHSITUHU ), TpyTINa "3apblBaeTcsl" B HETO, TEMII ITapbl OKa3bIBa-
eTcsl COuT.

> WM3womubku. Beerna nepxure rmpo 3anac MHTEPECHbI MaTepurall cpeaHeil leH-
HOCTHU, TPEOYIOIINIA MPAKTUYECKOTO UCTIOTHEHUS CIyIIATEIIMU, a HE TOJIbKO
Bamux o6bsicHeHu#t. OH MO3BOJIUT MOTPATUTh AUITHUX 10-15 MUHYT, ecinu Bol
YUTAIU JEKLMIO CIUIIKOM OBICTPO (MYCTh NaXKe CaylaTear OyayT BIHYKIEeHbI
3aj7iepKaThCs Ha repeMeHy). [1o mpoaBUXKEHUIO MO KYpCy TaKMX UBIOMUHOK (He
BBITIOJIHEHHBIX TaHHOU I'PYIIOI) HAKOMMUTCS MHOTO U BbI OyneTe 4yBCTBOBATh
cebs1 CITOKOMHO, Aaxe ecyii KaKoe-To 3aHITHE MOUAET ObICTpee 3arIaHupOBaH-
HOT'O BpeMEHH.

¢ 1V.2.4. Konrpoan 3a rpynnoii
3auem 3TO0 HY:KHO. YX07s OT Bac, mocie Kaxaoro 3aHsTHs, BKJItoJasl mocjie-
IHEee, CIyIIaTeIn JOJDKHBI YyBCTBOBATh, YTO OHU IEeMCTBUTEIHFHO 3aTTOMHIUII
Bce (M, YTO OHU TTOJTYYMIIN HY>KHBIE UM 3HaHU). B KoMMepuecKux rpymiax He
ObIBaeT: ABOEYHUKOB U TPOCYHUKOB. XOPOIIUCTHI U T€ - peAKOCTh. OCHOBHO
KOHTUHTEHT - 9TO OTIIMYHUKH.
IIpenonasareis - "neB"”. [1penomgaBaTelib, KOTOPOTO IPYIINA IIEpecTalia CyIIaThes,
1 OH He CyMeJI OBICTPO B3Th CUTYAIINIO TIOJ KOHTPOJIb - 3TO TTOCPEICTBEHHOCTD.
Hacrosmmmii MmacTep crroco6eH MPUBECTH TPYIIIY B TIOJTHOM COCTaBE Ha 3aHATHS
yTpoM 31 nexadpsi, mepBOro Masi, CeIbMOTO HOSIOPSI.
OcHOBHbBIE HEOCTATKH CJyHIATEIei:

y» Chymarenu He CTIOCOOHBI K CaMOTIPOTPaMMUPOBaHUIO. EAMHCTBEHHBIN pexXnM
00y4YeHUs, TP KOTOPOM TapaHTUPOBAH pe3yJbTaT - MOMIATOBBIN, KOTIa Tpe-
ImoJaBaTelIb IPOTOBapuBaeT Bce MHCTpYKIuU: "[locMoTpuTe Tyna, cieianTe To,
cliejiaiiTe BBIBOJ, YTO U3MEHUIOCH" .

» Cinywmarenu pasHele. Eciu oquH ciymaresib NOHUMAeT Bally MHCTPpYKUMIO, a
IIBa IPYTUX HEe TIOHUMAIOT, TO TIPUIILIO BpeMs KECTKOTO ITOIIIAar0OBOTO PEXXMMA:

"[logBeauTe yKazaTeslb MBIIIH ..... .
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CayiaTesv He Ha KaX 01 rmape criocOOHbI MbICTUTDL TBOpUYecKu. Eciu Bol na-
eTe Ha CaMOCTOSITeIbHOM paboTe nHCTpyKuuio "Co3naiiTe CBOIO aBTOOMOTpa-
duro”, To Mapa OyzaeT npoBajieHa. XKenaTeabHO maBaTh MHCTpyKumu "Tlomme-
JaiiTe" ¥ IpUBOANTH OPUTUHAIBHBINA, CIIOKHO O(DOPMIICHHBIN TOKYMEHT.
YcraHoBjieHHe KOHTPOJISI HAJX IPYNOIA:

Henb3st naBaTh HOBYIO MHCTPYKIIMIO paHblile Toro MoMeHTa, Kak BCE BbimoJi-
HSAT cTapyto. B kpaliHeM ciyuae, 1unepaM MOXKHO TUXO AaTh JOMOJHUTEIbHYIO,
MU30IIPEHHO-UHTEPECHYIO0 UHCTPYKIIUIO.

XJI0MOK B Jiao1IX (TOJbKO HEe OUEHb PE3KUIA, U HE Ha KaXKJIOM 3aHSITUM) MO~
3BOJISIET IPUBJIeUb K cebe BHUMaHUE, KOTAa JIIOJU YBICKJIUCH U HE pearupyioT
Ha MHCTPYKIIMIO MpernoaaBaress.

AHTHIIOKOBBIE MepornpusiTHst. Tak Ha He TIOXO MOKA3aTeIbHO YPO-
HUTb AUCKETY, MHaUYe MHOTHE JI0AU OyayT BO BpeMs 3aHSTHUS OOSIThCS MOBpPE-
NUTHCBOU AUCKETHI.

I'nmyouna 3nanuii. He BaxkHO, CKOJIbKO ciymraTesto jeT. [IycTs oH BoBoe cTap-
e Bac, Ho 3BaTh OH Bac nokeH mo uMeHn-otdecTBy. [1pu mpaBuibHOM pado-
Te IpenoaaBaTtesis ciayliaTes b Mocae OKOHUYaHUSI Kypca He MoxkeT Bac Ha3BaTh
TOJIBKO 110 UMEHH ellle HeCKOJIbKO MecslieB. JlocTUuraeTcs 3To TOJAbKO 3a CYET
m1yourHbl Batux 3HaHuit 1 Baiero cnokoictBus mpu npenonasanuu nap. Hu-
KaKoro naHuOpaTcTBa.

OneBaThCs Hal0 COOTBETCTBYIOIIMM 00pazoM. CTporuit, K1acCUYeCKUil CTUIIb
oaexnpbl. CiylaTeasiM 1OJKHO HPaBUTBCSI CMOTPETh Ha MperoaaBaTessl.
IIpuyecka noykHa 6aTh akKypaTHOM. Hy>XHO HOCUTB ¢ cO00Ii pacyeckKy.
Cgexee npixanue. [Ipenonaparesito 04eHb YaCTO MPUXOAUTCS HAXOIUTHCS OUEHb
OJIM3KO OT CyIIATeNs, 00bSICHSITh €MY UTO-JIMO0 JUUYHO.

Pyku. Korna npenogaBatesb 6epeTcs 3a Mbllllb, KJIaBUATYPY, MOKa3bIBasi CBO-
WM CJIyIIATEeJISIM UTO-TO, TO IPSI3HBIE HOTTU MOT'YT 3aTMUTh CaMoe JTyulliee 00bsiC-
HEHHUE.

He xoBepkaiiTe pycCKuit sI3bIK, OMMH pa3 MOLIYTUIN U XBATUT.

<4 IV.2.5. KoHTpoJb HaJ NIOHMMAHKUEM Y 3alIOMHHAHHEM

3avem 310 HYKHO. JItonu puxoadT K Bam Ha JieK11I0 He JJ1 TOTO, UTOOBI yC-
JIBIIIATh 3HAKOMBbIE CJIOBA. A 115 TOTO, YTOOBI OCMBICJIUTD 1 3aIIOMHUTH HOBBII
111 HuX Mmatepuan. M ucronb3oBaTh €ro B paboTe ujin yueoe.

'V HeonbITHOTO TIpenoaaBareisi CylaTe I BCE€ BpeMsl yCTparuBatOT KOHCHJIUYMbI
y ogHo# u3 maiuH. Ho y 50% nrozneit ocinabaeHHOE 3peHNe, COOTBETCTBEHHO
Mpu rpyIine 6oJiee YeThIPEX YETOBEK TAKOU KOHCUIMYM HUYETO He AAET. Y OMbIT-
HOT'O - KOHCUJIMYMBbI ObIBAIOT TOJILKO HAa CAMOCTOSITEJIbHBIX paboTax Wiu Ha 2
I'papuke. COOTBETCTBEHHO, €CJIM BCE TOBOPUTHCS TOJIOCOM, TO 3TO BaMm Bcé
MoHsTHO. ['pyriny Ha/lo0 BECTU ¥ KOHTPOJIMPOBATh TOHUMaHUE

Kak mo0uBaThCSl BBICOKOTO YPOBHS MOHAMAHNS W 3aNIOMAHAHNUSA NMPH BbIIave WH-
CTPYKUMIA BCeil rpynmne:

JBuratbcest mo okHy Windows Hazio OT TpUMeTHOM TouKu. Tak 3HaKOMCTBO C
HOBOM MporpaMMoil HaJl0 HAUMHATh C BEPXHETO JIEBOTO yrJja: €€ MMKTOIrPaMMBbI,
MOTOM MTPOTOBapUBAETCs €€ Ha3BaHWe, Ha3BaHWEe OTKPBLITOrO TOKYMeHTa. Jlajibliie
WUAYT yrjlaMu BBEPX WJIM BHU3; BJE€BO UK BIipaBo. Ho He B MpOU3BOJbHOM Ha-
npasiieHuu. Eciiy mporoBapuBaeTcs cCbliKa Ha IMyHKT TJIABHOTO MEHIO, TO UJET

B.B. MaxpwuH, 3 maa 2003 roga




20

PekomeHgaumm no opraHm3daumm KOMMNbOTEPHbLIX KYPCOB

VVVV

dpaza: "Csepxy Bamrero oxkHa uayr ciosa '®aiin’, 'Tlpaska', 'Bun’, 'BcraBka’,
'@opmat'. YBugenu. laBute JeBoii MBIIIbI0 Ha '@opmar'...".

Kaxnpie 15-20 munyT "T'onocoBanue”. [1epBrriit Bomipoc: "KTo 4ero-HUOyIb He
noHstn?". [ToroMm mmay3a. Cpasy cchopMyIpoBaTh HEITOHUMAHME YEJIOBEK HE MOXKET.
IMTosToMy unyT HaBonsIIMe Bonpockl: "KTo moHs1 Bce” (IIpaBast pyka BBEpX),
"Krto He moHsan Hudero" (JieBas). O6paTnuTe BHUMaHUE, HA TEX, KTO HU OMHOMU
pyku He nonHsi. [TomoiianTte, mepecrnpocure.

Kak n100uBaThCS BHICOKOTO YPOBHS IOHUMAHHS W 3aNIOMAHAHNUS MPH JIHIHBIX MO-
SICHEHUSX :

BmematenbcTBo npenogaBatesist. Eciu Bul ciryliaTesio, 4To-To Ha €0 KOMIIb-
I0TEPEe BO BPEMS CAMOCTOSITEIbHOU paboThl UCTPaBIsIU (HE B CUCTEMHON Ha-
CTpoOIiKe, a B MaTepuaJe, KacalomeMcs JISKIINH ), TO 0053aTeTbHO BEPHUTE BCE B
ncxomHoe nojoxeHue (nes. Alt-BackSpace).

ITpu 2TOM TTOMHHATE, YTO CIIYIIATEIN 3HAIOT MIPWHITUII MCTIOJIH30BAHMS aTlliapa-
Ta "OrMeHUTS" - "BepHyTh". JIyumee ucnipasienue B Word:

» MenneHHO TTOKa3aTh UTO HAJO0 CACIATh.

» WucrpyMeHT "OTMEHUTD".

» HaxaTs 1100y10 K1aBullly, HalmpuMep Ipo0es1, YToObl He BEPHYJIN.
HecoBnaneHue ykazaHuii OpUEeHTUPOBAHHBIX Ha MbIIIb M AeUCTBUI TTpeTiojga-
BaTeJIs IIPU TeMOHCTPAIlMK, OPUEHTUPOBAHHBIX HA KJIaBUAaTypHbIe KOMOWHA-
uuu. Eciau Bel 00bsICHSIIM MaTepural, Kacamlluiicss paboThl C MBIIIbIO, a TPU
MTOSICHEHUSIX TIOJTb3YeTeCh UCKITIOUNTETLHO KJIAaBUATY PO, TO CITYIIATe b, TT0 Kpaii-
Heli Mepe, J10JIKeH MOHMMAaTh Ha KaKMe MYHKThl MeHI0 Bbl Haxkumamnu, IBuxe-
HUeE MO0 MOAMEHIO TOJbKO KJIaBUIIaMU Kypcopa (HO He KJIaBUATYPHBIMU KOM-
OMHALIMSIMU) U OYEHDb MEJJICHHO.

CxopocTb nosicHeHuit. Jlydie He TOponuThes. Bbl roBopuTe, OH nenaet, Bol
HacJaxaaeTech TeM, Kak 3aMeyaTeibHO y HEro mojyJyaeTcsl U noabanpuBaeTe
("y Bac Bcé monyuaetcs...").

[lepecnpocutsb, yxoas nocie nosicHeHui. Eciu oH He MoHs, TOo cobpaThes,
pacciaabuThes U ellle pa3 CIOKOWHO (B KpaliHeM ciydae, ¢ 10OpbIM IOMOPOM)
MOSICHUT.

4 1V.2.6. IlepBoe 3ansiTHe

ITepBoe 3aHsTHE - 3TO U0 Baiie n Bameit pupmbl. OHo Haubosiee CI10KHOE
M3 BCETO Kypca, Tak KakK Bbl He 3HAKOMBI C JIIOABMM, HO €r0 HaJA0 MPOBECTU
JIy4lilie BceX MPOYmX.

Yacras npobsieMa - nucbanaHc 3HaHU. [lepen mapoii ompocuTe 0 3HaAHUSIX.
[Ipenynpenure, YTO MUHTEPECHBI MOMEHT MOXET HACTYMUTb TOJBKO Uepe3 1Ba
3aHATHS. YelloBeK, KOTOPbIf MHOTO 3HAeT U CTapaeTcsl 9TO MoKa3aTh Mperoja-
BaTeJIIo - OTO XapaKTepHas mpobyema nepBoii mapsl. Eciau KTo-To 3aHsI TaKy1o
MO3ULIUIO, TO MOAABUTE €T0 OTAEIbHBIM CJI0XHBIM, TOJIBKO MY JaHHBIM 3a7a-
HUEM.

Huxakux nepeHocoB nepBoro 3aHsATUsA. OHO JOJXKHO MPONUTH TOYHO B CPOK.
WMHaue rpynimy Bel He cymeeTe KOHTpoMpoBaTh. ENMHCTBEHHAs cCUTYyalMs, KOTAa
MOJIOBMHA TPYIIbI MPUIILIA B CPOK, @ BTOPYIO MOJOBUHY 3apaHee 003BOHUIN U
JaJIM 3alacHoe 3aHsITUE B yIoOHOE BpeMs (Tak ObLIO y HAc B LIEHTpe, Koraa s
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HEOXXUIAHHO BBISICHWII, YTO PSIJI PEANIPUITAN Ha BOCKPECEHbE Ha3HAUMIIN pa-
OOuMii ICHBD).

BaxkHast 3ajaua 1epBoro 3aHSTUS - BBISBUTD JIIOACH KOTOPHIC IVIOXO TOHUMAIOT
MO-PYCCKH, a TaK Ke TeX, KOr0 3aCTaBUJIN 3aHUMAThCS TIPOTUB UX BOJIU. B 60J1b-
IIMHCTBE CJydyaeB OHU OPOCST 3aHITHS Yepe3 HECKOJIbKO JHE U BOSHUKHET
KOH(MIMKTHAS CUTYyalINsI.

& IV.2.7. JTo0oe 3aHsTHE
He Hano B Hayase 3aHATUS yCTPAUBATh MepekKINYKY. Bo-MepBhIX, IOTOMY YTO

OosiblIas cayliaTesieil He JTIOOUT B 00yYeHUU HUKAKKUX aHAJIOTUI CO IIKOJIOM,
BO-BTOPBIX, TOTOMY YTO BO BpeMsl MEePEKIMUYKH JIIOAU HE MOJAyJYaloT 3HAHUH,
OHU MPOTO CUISIT U XKIYyT. JIydilie B Hauae 3aHITUS JaTh 3aJJaHe Ha CO3IaHKe
MOKYMEeHTa ¢ Ha3BaHueM, coaepxammum ®UO ciymrarens.

B Hauasne napbl npenogaBatesb HopManusyet rpynny. Hanpumep, nath 3ana-
HUe HareyaTaTb OCMBICJEHHBINM TEKCT. DTO HY>KHO, YTOOBI OTBJIEKJIUCH OT CBO-
UX MPOOJIEM U COCPETOTOUUINCH HAa KOMIIbIOTEPE.

bynpre ectecTBeHHBI. MOXHO yIOTPEOISITh IOMOPHUCTUYECKYIO 00pabOTKY, HO
He CJIMILIKOM HaXXUMaThb Ha oMo - Bbl TpenogaBaTesib KOMITbIOTEPHOTO Kypca,
a U3BECTHBIN MUcaTelb-IOMOPUCT.

ITocne mapsl, KpacuBoe 3aAaHue. DTO MOJIE3HO, ITYCTh B CAYIIATEISIX BOCITUTHI-
BaeTcs TpynoJirooue: "SI MOXeT ObITh U He Y41, HO TpynoJioouBbIii". ITycTh
KTO-TO 3aA€PXKUTCS, TOCUAUT C IPYTOM IPYINOM, €CIU €CTh KOMITBIOTEPHI.
HanmomuHaHue 0 JOMOJIHUTENbHBIX 3aHITUIX. Bo BpeMs 3aHATHSI HATIOMHUTD O
TOTOJIHUTEbHBIX OCCIIaTHBIX 3aHSATUSIX.

XKenarenbHo, 4TOOBI B TEYEHUM BCETO 3aHSITHUS TpyIIa IBUTragach K eIMHOM,
3apaHee U3BECTHOM Liesu. 2KeaTeIbHO COXpaHSITh Pe3y/IbTaThl 3aHITUS Ha cepBepe
ceTu. Bc€ 9To MoBBIIIAET LIEHHOCTh 3aHATUS U €0 Pe3yJIbTaToOB.

@ IV.2.8. DKcTpeHHAs cUTyaus
3ayacTylo Bo BpeMs napbl Bac HauMHaeT 4To-To cMyliaTh. B ToM ciyyae, ecinu
HWCTOYHUK CMYIIEHUS - 0011Iee pas3misabiBaHue y3opa Bailiero cButepa - To Hy>KHO
MEePEeKIIOYUTh BHUMaHUE ITPYIIIbI HA YTO-TO APYroe, HalpuMep Ha MOUCK HYXK-
HOTO 33aJJaH1s B METOIMYKE (TOJIbKO He 3a0ybTe Ha3BaTh HOMEP CTPAHUILIbI).
Ecinu nmpoucxonuT ocTaHOBKA NBMXKEHMS TTaphl, TO BpeMs oM Bbl TOJKHBI
BepHYTh. [laxe B ciydae popc-mMaxopa HaI0 HAUTU B ceOe CUIIbI M U3BUHUTHCS.
Jlroau rutatriiv 3a o6yueHue, a He 3a pacckasbl 0 Bamu nmpo0OJiemax.
Bupychl. 95% ciryiiateneit 60aThCsl KOMITBIOTEPHBIX BUPYCOB, OHU IyMAaIOT, 4YTO
9T0 HeuTto xuBoe. B mabopatopuu HEJIb34 Hu B 11yTKy, HU B CEpbE3 MPOU3-
HOCUTH (bpa3y Buaa "Bamm koMmmbsioTep mopaxéeén supycom”. dpasa morkHa 3BY-
yath "Y Hac HeOOoIbIIKME MPOOJIEMbl C HACTPONKOI KOMITbIOTEpa, NepecsiabTe,
MoxXanyicTa, 3a pe3epBHYI0 MalllMHY, S ceifyac rnepeHecy Ha He€ Bamn qoky-
MEHT".
HecrabunpHas pabota KoMItbloTepa. Bbl 00s13aHBI MOJIb30BATHCS TOW WU MHOM
METOIUKOI OBICTPOT0 BOCCTAHOBJIEHUS PA0OTOCTIOCOOHOCTH KOMITbIOTEPA B CTyyae
c60s (cM. KOMIUIEKT JoKyMeHTauuun). B Takom ciydae o6biuHO He Gosiee 10-
20% mammuH y Bac Mmoxet HectabmipbHO paboTtath. CooTBeTcTBeHHO 10-20%
MaIllMH HaJI0 OCTaBJISITh B pe3epBe. CiyliaTesl B TAaKOM ciiydae MpocTo nepeca-
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>KMBAIOT 32 PE3EPBHYIO MAIIMHY, 4 HEPAOOUYI0 BOCCTAHABIUBAIOT B CBOOOTHOE
BpewMs (nmpenoaasateb HE JIOJIZKEH 3aHuMaTbhest 3TUM BO BpeMs JIEKLIMH).

¢ 1V.2.9. OtBaexawomue 00beKThbI
Hwukakux npy3seit Bo Bpems 3aHATHSI. BaM TOTbKO KaXXeTCsT, YTO MPUIIEIIITHH C
Bamu npyr "tipocTo mocuaut". YacTh pecypcoB Bairero Mmo3ra 6ymer oTBiedeHa
Ha HeTo, KaueCcTBO 3aHATUS He3aMeTHO I Bac pe3ko ymaner.
W36eraiiTe Te1e(DOHHBIX ITEPETOBOPOB M 00CITY>KMBaHUST KOMITEIOTEPOB BO Bpe-
M 3aHSITU.

@ IV.2.10. CekcyanabHasi CTOpOHA PadOThbI
C TOYKM 3pCHUS CUASIINX B ayIUTOPHHU Cayliateseit, Bbl - He TOJIBKO mperno-
naBatesib. Bbl IMII0 CBOETO MM IPOTUBOIOJIOKHOTO 014, TIPX 3TOM 10 OIpe-
JeJeHUIo Bbl KaxeTech OUeHb YMHBIM, TaK KaK yYMTE TOMY, YTO OHH C TPYIOM
MOHUMAIOT. [T03TOMY MHOTMM CHSIIUM B ayAMTOPUU MY>KUMHAM TSKEJIO TeP-
neTh Baiire mprcyTcTBHE, KAK KOHKYPEHTA.
K neBymikam u xeHirHaM 10 30 JeT Jaydiine odpainaThest Mo uMeHu. MHaue
OHM ce0s1 YyBCTBYIOT CBOM BO3PACT U CTHIASATCS €TO0.
He 1o/kHO ObITh HUKAKUX JIMYHBIX OTHOLIEHHUIA, TI0 KpailHEe Mepe 10 MOMEH-
Ta MOCTYIJICHUS MOCIIEIHE OTUIAThI 32 KYPCHI.
He crout nomyckarh U3JIMIITHET0 KOHTAKTA MEXKIY CBOMM TEJIOM, U CIyIlaTe-
JieM, 0COOEHHO eCJIM TOT CJIyIIaTe b MPOTUBOMOIOKHOrO rmojia. MckioueHue -
ciyliatesib He MOHMUMAET, KaK AeJaTh TBOWHOM HIETYOK JeBOW MBIIIBIO, KakK
pHUCOBATh MOJTUIMHHEI.
Bama 6uorpadus He TaiiHa, Bo3pact To Xe. Ho 3aHsTHe (M0 KpaiiHeit Mepe,
OJTHO M3 MEPBBIX) HE MECTO IS OOCYKIEHUS ITUX TEM.

< 1V.2.11. CroBaps npenogasareis
IIpocTopeuHbie U XapTOHbIe BHIPAXKEHUS MOTYT YITOTPEOIITHCS Ha 3aHSITUA
TOJBKO B MUHUMAJIIBHOM KOJIMYECTBE. TaK BMECTO “JIEBBIM MU3UHIIEM’ TOJIK-

HO ynoTpe0nsithes “y Bac momyuurcs”, BMecTo “Besikue poru” — “pasiadu-
HbIe TIpOrpamMMbl”, “CTpalllHbIi BoOpoc” — “3ampoc KOMIblOTepa Ha MHOCT-
PaHHOM SI3bIKE”.

Huxkorna He ynoTpe6Isi€Te I1arojioB, 03HaYaloIKUX THOEIb YCTPOICTB, HAIIPH-
MEp BMECTO “B30PBETCS”, “ciaoMaeTcsl” JIydllle UCII0Jb30BaTh “4acTb HaOpaH-
HOTO TeKCTa IPUAETCS ITepeHadbupaTh”.

BynbTe akKypaTHBI cO clioBaMu-TTapa3utamMmu. OCoOEHHO IIOX0 BOCIIPUHUMA -
ercd “790... 3HaeTe Ju...”.

# IV.3. 3popoBbe npenopaBaTtend
ITpasuno Nel. [IpenogaBaTeb MPOTYIMBAET CBOE 3aHITHE TOJIBKO B CITyIae CBOCH
CMEPTHU.
ITpaBuno Ne2. Ecii Bl ipuiiig Ha 3aHSITHE ¢ TPUATITIOM, TO Yepe3 IBE Heaen
y Bac Ha 3aHATHSI TPUAET TOJILKO MoJoBMHA rpynibl. [TocTapaiitech moame-
HUTHCS MPENOJABATEIEM TAKOTO K€ WIIU O0Jiee BBICOKOTO KJlacca.
T'opsio, ocobeHHO MocJe JIETHETO OTIycKa, 00JIe3HU HE BbIAEPXKUBAET MOAPSIIL
nBa 3aHATUS. [1o3TOMY Ha ITepeMeHe Hy>XKHO TTUTh TETUIBIN Yaii, TI0oTaTeIbHBIe
TIBUKEHUS ITIOMOTAIOT paccIabuTh M CMa3aTh TOJIOCOBBIEC CBSI3KU.
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Ha nepemenax Hago IIpoOBeTPUBATh IIOMEIIEHUE, TaxKe 3UMOii. byneT MmeHbIie
3aboJsieBiux rpumnmom u OP3, Beille ycneBaeMocTh. I'1aBHoe, Baiiu 6poHxu
OynyT Jiydllle paboTaTh U, COOTBETCTBEHHO, CBEXKee OyIeT NbIXaHUE.

# IV.4. Mepa OTBeTCTBEHHOCTHU
Pa3 Brl BEOCTC 3aHATUC - ayAUTOPUA B Bamem BE€OACHUU. Bo Bp€Md BalICro 3a-
HATUA 1 Ha IEPEMECHCE ITOCJIC HETO HMYETO HE JOJI2KHO OBITH YKpaacHO 1Jiun 3J10-
HaMCpPC€HHO MCIOPYCHO, yAaphbl SJICKTPUYCCKHUM TOKOM HC NMPUBETCTBYIOT-
CA.
HOBZ[HI/IM BE€YCPOM HE I1JIOXO 3aKPbIThCA Ha KJII0Y USHYTPU.
HpeHOI[aBaTCIIb JOJIKEH UMETb JIMYHBINA KJII0Y 1 HE 3aBUCETh OT BaXTépa B CBO-
€M 2KCJIaHUU 3aJ€PXKATHCA U TIO3aHMUMAaTbCA C rpynnoﬁ.

LA V. TPOYAS UHOOPMALINA

# V.1. KoHTtakTHaa uHdopmauums

4 V.1.1. Tyabckuii YueOHO-/1€10BOI EHTP
HexomMmepueckoe mapTHEPCTBO “YueOHO-ae10B0M LeHTP MOop0o30BCKOro Mpo-
ekra”.
IToutoBriit nHAekc u anpec: 300041, Tyna, KpacHoapmeiickuii ip-1 7, oduc
718.
Ten. (0872) 200-195 1 37-15-13
®axc: (095) 258-29-81 (c mometkoit “Ins Y1)
E-mail:Cvas_vic@klax.tula.ru2 uCvas_vic@tula.net.
HupekTtop: Hutko KOpuit AHaTOIBEBUY.
3aM. 1upeKTopa Mo KOMITbIOTEPHBIM TeXHOJorusIM: MaxpuH Bacunuii Bukro-
poBUUY.

4 V.1.2. U3nareancko-Toprossiii 1om “Undpma-M”
Anpec: 127214 Mocksa, ImutpoBckoe mocce, 1.107.
Ten.(095) 485-7077, dakc. (095) 485-5318
E-mail: books@infra-m.ru
http://www.infra-m.ru
Kommepueckuit nupexkrop - MnoxuH BsiuecinaB EBrenbeBuy - teit. 485-7400
Hau. otmena cobita - TokmanxsaH AHHa MuxainoBHa - ten. 485-7177,
E-mail: nancy@infra-m.ru
3am. Hau. oraena cobita - HectepoBa Hamexna MBanosHa - ten. 485-7618,
E-mail: nadin@infra-m.ru
Kuwura. Maxpun B.B. Yuurtech paboTarh Ha KOMIIbIOTEPE: KYPC JIEKLIMI U ITPaK-
THKYM IT0 00y4YeHMI0 paboTe Ha KommbioTepe.: MHD®PA-M, 2001. - 525 ¢.

# V.2. CoTpyaHU4YeCTBO NPU OpraHn3aunm KOMMbIOTEPHbIX KYpCOB

€ V.2.1. KoMILUIEKT 10KyMEHTAIMH
» MapKeTrHT KOMIBIOTEPHOTO IIeHTpa (B pa3paboTKe).
» BusHec-11aH KOMIIBIOTEPHBIX KYPCOB (B pa3paboTke).

» PykoBozactBo ms mpenogaBatens (cM. LE 1V).
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>

MeTonuka OBICTPOro BOCCTAHOBJIEHMSI PA0OTOCIIOCOOHOCTH KOMITLIOTEPA B CTy4yae
c0os (ncnonb3yroTcsa TexHoaoruu: Drivespace uinu Symantec Ghost; uHTepdeiichl:
ceTeBoli ¢ ortopoii Ha cepBep uiau CD)..

KommakT-a1cK aBTOBOCCTaHOBJIEHMST pa00TOCIIOCOOHOCTH KoMIibioTepa (Win98Se
+ MS Office 2000 + Clipart 97+...).

PykoBoACTBO MO packiieiike pa3HbIX TUITOB OObSIBAEHU N, BHELIIIHUI B OCHOB-
HBIX TUIIOB O0BbSIBICHUI. MEeTOIbI IMOBBIIIEHUS JOJTOBEUHOCTU OOBSIBICHUIA. .
ITpuMepsl caeaHHBIX CIyLIATEISIMYA CAMOCTOSITEIbHBIX PA0OT.

VYueOHast UHTpaceTh: MECTHBLIN ITOUTOBBIN CEpBEpP ¢ web-uHTepdeiicom + MmecT-
HEBIE cepBepa, IMO3BOJISIOIINE IIPOIEeMOHCTPUPOBATh OCHOBHEBIE ITpo0JieMbl (300
Meradair).

MHcTpyKLIMHY 110 TEXHUKE 0€30MaCHOCTH.

MynbTuMenua noajaepxka

» Aynmo3zarnucu (mp3) BcexX JEKIUA 1o KHUTe "YuuTech paboTath Ha KOMITh-
orepe” (769 + 909 merabaiit, 6a3oBas M KBAJIM®. ITOJIB30BATE]b COOTBETCTBEH -
HO).

» Bugeosamnucu Kypca CUCTeMHbIN aiMUHUCTPATOP, BKIOUast 6a30Bbie BOTI-
POCHI METOAMKH O0CIY>KMBAHHUSI KOMIIbIOTEPOB (TpU BUAEOKACCETHI) (IT0Ka 3aK-
PBITO JIJISI UCTTOJIb30BAHMS ).

» Ayauoszanucu (mp3) Bcex JeKUUil CucTeMHbI anMuHucTpaTop (303 + 260
MerabauT) (moka 3aKpbITO IJ1s1 UCTIOJIb30BaHUS ).

4 V.2.2. Bo3MOXKHbIE BADHAHTBI B3aHMO/IECTBUS

>

Brie3n Bamero OpeaCTaBUTCIIA K HaM. Cemb pa60‘II/IX IHENR IIPOBCACHHLIX B
Haueun Ha60paTOpI/II/I MO3BOJISIT 130€KaTh MaCChl BO3MOXKHBIX HpO6HCM. Komun
OOJIBIIMHCTBA BbIIICYKA3aHHBIX MaTCPHUaJIO0B MOXKHO YBE3TH C co0oIi.

> Orchuika BbIIICYKAa3aHHbBIX MaTCpHaJIOB C OKa3uen.
> Boiesn Hammx HpCZ[CTaBI/ITeJICﬁ JJIA HepBOHa‘IaﬂbHOﬁ MOATroTOBKY Bareii 63.3]31,

TPpECHUHTa npenouaBaTeneﬁ.

> Brie3n ogHoro us BCAYLINX HpeHOHaBaTGHGﬁ IJId TPOBCACHUA HACTPOCUYHbBIX

3aHSITUI (3aHITUIM C HECKOJIBKUMH TIePBBIMU IPYIIIaMU) U KOHCYJIbTUPOBAHUE
Bamux npenomaBaTesieii o TeXHUKE IIPEIIoTaBaHMSL.
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